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Pasznen 1. OBIIUE IMOJIOKEHUSA

IIpeamer peryJupoBanusi AAMUHMUCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHHCTPATHBHBIA pEIrIaMEHT TMPEIOCTABICHUS MYHUIUIAIBHOW YCIyTU
«CornacoBaHue TPOBEICHUS TEPeyCcTpOMcTBAa W (WJIM) MEpPErIaHUPOBKU IOMEIICHUS B
MHOTOKBApTUPHOM JIOME» pa3paboTaH B IEJSAX IOBBIIICHUS KadecTBa M JOCTYIHOCTH
NPEJOCTABIICHUS ~ MYHUIMIAIBHOM  YCIyTH,  OMNpEAeNseT  CTaHAapT, CpPOKH U
MOCJIEIOBATENIbHOCTh JICUCTBUN (aMUHUCTPATUBHBIX TMPOLEAYP) MPU OCYIICCTBICHUH
AIMUHHCTpAIed MyHUIIUITAIBHOTO oOpa3zoBaHusi «PociaBiabCkuii panioH» CMOJIEHCKOM
0o0JaCTM TOJIHOMOYMU TI0 COTJIACOBAHUIO TIPOBEJEHUSI TMepeycTpoicTBa u  (WJIN)
NEPEIUIAaHUPOBKH  TMOMEMIEHUST B MHOTOKBApTUPHOM  JOME, Ha  TEPPUTOPHUH
MYHUIIMTIAIBHOTO 00pa3oBanus «PocnaBibckuii paiion» CMOJIEHCKOH 00J1acTH.

Hacrosamuii  AIMUHUCTpPaTUBHBIM  pErJaMEHT  PEryJIupyeT  OTHOUIEHUS,
BO3HUKaromMe Ha ocHoBaHMHM Kouctutyumu Poccuiickon @enepanuu, KuiIummHOTrO
konekca Poccuiickoit deneparnuu, OenepanpHoro 3akoHa ot 27 urois 2010 r. Ne 210-03
«O0 opraHu3aluy MPeJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT».

[lepeycTpoiicTBO TIOMEIIEHHS B MHOTOKBAPTUPHOM JIOME IMPEJCTaBiIsIeT cobOoi
YCTAHOBKY, 3aMEHYy WJIM IIEPEHOC WHIXKEHEPHBIX CETEH, CAHUTAPHO-TEXHUYECKOTO,
ANEKTPUUECKOTO WM JIPYroro oOOpyAOBaHUS, TPEOYIOIMMEe BHECCHHS W3MEHEHUS B
TEXHUYECKHUM NAaCIOPT MOMEIIEHNS] B MHOTOKBAPTUPHOM JOME.

[leperianupoBka TMOMENICHUS B MHOTOKBAPTUPHOM JIOME TIPEICTaBIsET COOOM
U3MEHEHHE ero KoH(purypamuu, Tpedyromiee BHECEHUS U3MEHEHHUS B TEXHUYECKUH MaCIopT
IIOMEILEHUS B MHOTOKBAPTUPHOM JIOME.

Hacrosmuii ATMUHUCTPATUBHBIN pErIaMEHT HE PaclpOoCTPaHSIETCS Ha MPOBEJCHUE
paboT MO PEKOHCTPYKIMHU OOBEKTOB KaUTAIbHOTO CTPOUTENIHCTBA.

Kpyr 3asiBuresieit

1.2. 3asBuTeneM Ha TOJYYCHHE MYHHIIUTIATHHOW YCIYTH SBISETCS COOCTBEHHHK
MOMEIIEHUS B MHOTOKBApTUPHOM JIOMe (J1ajiee - 3asiBUTEIIb).

1.3. 3asBuTeNb BOpaBe 0OpaTUTHCS 32 MOJYUYCHHUEM MYHULIUMAIBHOW YCIYTU Yepes
npeactaButena. [lonHOMOYMS TpeACTaBUTENS, BBICTYHAIOIIET0 OT HWMEHU 3asBUTENS,
MOATBEPKAAIOTCS JIOBEPEHHOCTHIO, O(OPMIIEHHON B COOTBETCTBUU C TPEOOBAHUIMU
3aKkoHoAaTenbcTBa Poccuiickoit Denepanui (J1anee — npeAcTaBUTENb).



TpeOoBanus K nopsaaAxy HHGOPMHUPOBAHMS O IPEIOCTABJICHUHI
MYHUIIUTIAJBHOM YCJIYTH

1.4. WndopmupoBaHue O TMOPSAKE MNPEJOCTABICHUS MYHULUNAIBHON YCIyrd
OCYIIECTBIISIETCS :

1) HemocpeACTBEHHO TMpH JUYHOM HpUEME 3asBUTENS B AJMUHUCTpaIUU
MyHHUIIMNANBHOro oOpa3zoBanus «PocnaBinbckuil paifon» CmoneHckoi oOnactu (nanee
TaKke - AAMHHUCTpaIus), KoMUTeTe M0 CTPOUTENBCTBY M apXUTEKTYype AJIMUHUCTPAIH
MYHHUIMIAIbHOTO oOpa3oBaHus «PocnaBiabckuii paiton» CmoneHckod obnactu (nanee
takke — Komurer) wiMm  MHOrOQYHKIIMOHAIBHOM  IIEHTPE  MpPEaOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUILIMMIANIBHBIX YCIYT (J1ajiee - MHOTO(YHKIIMOHAIbHBIA LEHTD);

2) no Ttenedpony Anmunuctpanuend, KoMuTeTOM HIM MHOTO(YHKIHOHAIBHBIM
LHEHTPOM;

3) NUCbMEHHO, B TOM YHUCJE MOCPEICTBOM 3JIEKTPOHHOW MOYTHI, (PaKCUMHIbHOU
CBSI3H;

4) IOCPEICTBOM pa3MEIICHHUS B OTKPBITON U TOCTYIHOM hopMe nHOpMaIuu:

B PETrHOHAIBHOW TrocyJapcTBEHHOM  uHpoOpManuoHHOM cucteme «Peectp
rOCY/IapCTBEHHBIX W MYHHUIMNAIBHBIX yciyr (pyHkuuil) CmoiieHCKOW oO0jacTu» u
«ITopTast TOCYIapCTBEHHBIX U MYHUIIMNAJBHBIX ycIyT (GyHKMi) CMONEeHCKON 001acTy
(mamee — PIII'Y) ¢ mnocinenyronuM pa3MellieHHeM CBeIeHH B deaepanbHOM
rocy/1apcTBeHHOM HH(pOpManmoHHol cucreme «EAuHBIA mopTanm rocyAapCTBEHHBIX U
MYHUIUOANBHBIX yeayr (pyukmmii)» (https://www.gosuslugi.ru/) (mamnee — EIIT'Y), Ha
odunranTbHOM caiite AagmuHuctpanuu (wWww.roslavl.ru);

5) mocpeAcTBOM pa3MmelieHus HHPOpMalMM Ha HWH()OPMAIMOHHBIX CTEHAAX
AJIMUHUCTpAIMH WJIM MHOTO(YHKIITMOHAILHOTO LIEHTpA.

1.5. UudopmupoBaHre OCYIIECTBIISICTCS 110 BOIIPOCaM, KacaroluMCs:

CIoco0OB MOJa4M 3asBJICHUS O IPEIOCTABICHUN MYHUIIMITAIBHON YCIYTH;

aapecoB AJIIMUHHUCTpAllMd W MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB, OOpalleHue B
KOTOPBIE HEOOXOIUMO JIJISl TPEIOCTABICHUSI MYHUITUTIATLHOUM YCIIYTH;

CHpaBOYHOH MHPOpMaIu o padbore Anqmunuctpanuu (Komurera);

JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUSI MYHULIMTIATBHON YCIIYTH U YCIIYT,
KOTOpbIE  SIBIAIOTCS HEOOXOAMMBIMU M OO0S3aTelIbHBIMH  JUISI  IPEIOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

MOPsIAKA U CPOKOB MPEOCTABICHUSI MyHUIIUIIAIbHOW YCIIYTH;

MOpsJIKa MOJYYEHHs CBEACHUI O X0/1€ paCCMOTPEHHMSI 3aBIICHUS O NPEAOCTABICHUH
MYHULIUNAIBHOW YCIYTH U O Pe3yJbTaTax Npe0CTaBICHUS MyHUIUIIATbHON YCIYTH;

[0 BOMNpPOCaM IMPEAOCTABIEHUS YCIYI, KOTOpBIE SBIISIIOTCS HEOOXOAUMBIMH MU
00s13aTENBHBIMY TSI IPEIOCTABICHUSI MYHHUIIUITAILHON YCITYTH;

mopsiaka JgocyaeoHoro (BHecyaeOHOro) oOykamoBaHusS JeWcTBU (Oe3aercTBHS)
JOJDKHOCTHBIX — JIMI, W TNPUHUMAEMbIX HMH pPEIIeHUH Tpu  [peaoCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

[Tonyuenne nHdopmanuy MO BONPOCaM MPeIOCTABICHHUS MyYHULIUTTAIIBHOW YCITYTH U
YCIIYT, KOTOpBIE SIBJISIFOTCSI HEOOXOAMMBIMM W O00S3aTE€IbHBIMHM Ul NPENOCTaBICHUS
MYHHUIMNAIBHON YCIIYTH OCYILECTBIIAETCS OECIIaTHO.



1.6. IIpu yctHOM oOpaiienuu 3asBUTENs (JUYHO WIM MO TelePoHY) CHEIUaIUuCT
KomuteTra, OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHUIUIAIBLHONW YCIyTH, pPabOTHUK
MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa, OCYIIECTBIISIIONINNM KOHCYJIbTUPOBAHUE, MOAPOOHO U B
BEXJIMBON (KOppekTHOU) ¢dopme HHPOpMUPYET OOpAaTUBIIMXCS IO HHTEPECYIOIIUM
BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HayuHAThes ¢ uHopMamuu o
HAaUMEHOBAaHUU OpPraHa, B KOTOPBIM MO3BOHUJ 3asiBUTENb, (haMWINK, UMEHU, OTYECTBA
(mocnenHee - MpU HAJIWYUHU) M JOKHOCTH CIIEHMAIIUCTA, MPUHSIBIIETO Tele(OHHBIM
3BOHOK.

Ecnu cnenmanuct KomuteTa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIIUIATLHON
YCIIYTH, HE MOXET CaMOCTOSITEJIbHO J1aTh OTBET, TeJC(POHHBIM 3BOHOK JOJDKEH OBIThH
nepeagpecoBaH (TepeBe/ieH) Ha Jpyroe JoJDKHOCTHOe jauio Komurteta wumm  xe
o0paTuBIIEMYCs JIUIY JTOHKEH OBITH COOOIIEH TeJIe()OHHBIM HOMEP, IO KOTOPOMY MOXHO
OyJeT NOJYyYUTh HEOOXOAUMYIO HH(POPMAILIHIO.

Ecnm moxaroroBka oTBeTra TpeOyeT MPOAOJDKUTEIBHOTO BPEMEHH, OH MpejjiaracT
3asBUTENIO OJIMH U3 CJICAYIONIUMX BAPUAHTOB JAIbHEUIIINX JIEUCTBUIA:

U3JI0KUTH 0OpallleHre B TUCbMEHHOH (opme;

HA3HAYMTH APYTroe BPeMs JIJIsi KOHCYIbTaIlUM.

Cnemmanuct Komurtera, OTBETCTBEHHBIM 3a MPEIOCTaBICHHWE MYHUIMIATBLHON
yCIIYTH, HE BIPaBE OCYIIECTBISATh HH(OOPMUPOBAHKE, BBIXOJISIIEE 32 PAMKH CTaHAAPTHBIX
IpOLEAYp U YCIOBUM MPEAOCTABICHUS MyHULIMIIATIBHON YCITYTH, U BIMSIONIEE IPSIMO HIIA
KOCBEHHO Ha IPUHUMAEMOE PEILICHHUE.

[IpogomkuTenbHOCT, UHPOPMUPOBAHUS TIO TeNedOoHy HE MOJDKHA TpeBbimaTh 10
MUHYT.

NudopmupoBaHue oCymecTBIsI€TCS B COOTBETCTBUU € TpapKOM MpUeMa rpak/iaH.

1.7. Tlo mucemMeHHOMY oOpamieHuo crenraiuct Komurera, OTBETCTBEHHBIM 3a
NPEIOCTaBICHIUE MYHUIIMIIAIBHON YCIYTH, MOAPOOHO B MUCHMEHHOU (pOpMe pa3bsCHSET
IrpOXKJIaHUHY CBEIECHHMS [0 BOMNpOCaM, YKa3aHHbIM B TMyHKTe 1.5 Hacrosiero
AJIMHUHHCTPATUBHOIO PETJIAMEHTa B MOPAJKE, ycTaHOBIEHHOM DenepaibHbIM 3aKOHOM OT
2 mas 2006 1. Ne 59-®3 «O mopsiake paccMoTpeHus: oOpaiieHuid rpaxkaan Poccuiickoi
denepanun» (nanee - Genepanbubiii 3akoH Ne 59-03).

1.8. Ha EIII'Y pa3mematrorca cBeaeHusi, npeaycMoTpeHHble IlomoxkeHueM o
denepanbHOil TOocynapcTBeHHOM uWHMOpMaInmoHHOUW cucteme «denepanbHbi peecTp
TOCYIapCTBEHHBIX W MYHHIMMNAIBHBIX  yciayr  (GyHKUOMNA)»,  YTBEPKICHHBIM
[ToctanoBnenuem IlpaButensctBa Poccuiickoit deneparuu ot 24 oxts6ps 2011 roma Ne
861.

Hoctyn x wHbOpMAIMK O CPOKaX W TOPSAIKE MPEJOCTABICHUS MYHHUIUTIATHHOM
YCIIYTH OCYIIECTBIISICTCSI O€3 BBITIOJHEHUS 3asBHUTENIEM KaKUX-ITHOO TpeOOBaHUMU, B TOM
yycie ©0e3 MCHOJIb30BaHUSI MPOTPAMMHOTO OOECIEUeHHUs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEACTBA 3asBUTENS TPeOyeT 3aKIIOYCHHS JUIICH3UOHHOTO WM WHOTO
CorjlallieHusi ¢ mpaBooOJiajjaTesieM MPOrpaMMHOTO O0ecIeUYeHusl, MpeycCMaTpUBaIOIIErO
B3UMaHME IUIAThl, PETUCTPALIMIO WM ABTOPHU3ALMIO 3asIBUTEIIS WM MPEIOCTABICHUE UM
MEePCOHAIBHBIX JIAHHBIX.

1.9. Ha odwumnuanbHOM caiite AJMUHHCTpalldd, Ha CTeHAAaX B MecTax
MPEAOCTABICHUS MyHUIIMIIAIBHOW YCIIYTH U YCIIYT, KOTOPbIE SIBISAIOTCA HEOOXOAUMBIMU U



o0sA3aTeNbHBIMU IS IIPEAOCTABICHUS MYHULHAIATBHOU YCIIYTH, U B
MHOTO()YHKIIMOHAJILHOM IIEHTPE pa3MeIaeTcs CAeAyIolas ClipaBouYHasi HHPOpMaLUs:

0 MecTe HaxoJeHus u rpaduxe padorsl AagmMuHuctpauuu u Komwurera, a taxxe
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

cupaBouHble  Tenedonsl Komurera, B TOM uucie Homep TeiedoHa-
aBTorH(pOopMaTopa (Ipu HAIUYUN );

aapec oQUIMAIBHOTO calTa, a TakXKe OJIEKTPOHHOM MOoYThl W (W) (HOpMBbI
oOpaTHOM cBsI3u AJMUHHUCTpanuu B cetu «HTepHeT».

1.10. B 3amax oxunanusa KomureTra pa3MemaroTcss HOPMATUBHBIE NPABOBBIE AKTHI,
peryaupyronme MOpPsSAOK MPENOCTaBIEHUS MYHULUIAIBHOW YCIYyTH, B TOM YHCIIE
AJIMUHUCTPATUBHBIN pErjaMeHT, KOTOpbIe MO TPeOOBAaHUIO 3aSBUTENS MPEJOCTABIISAIOTCS
€My I O3HAKOMJICHHS.

1.11. Pa3memenne uHbOpMaMM O TNOPSAKE MNPEIOCTABICHUS MYHHUIIMNAIbHOU
ycIyrd Ha MHGOPMAIMOHHBIX CTEHJAaX B MOMEIIEHUH MHOTO(QYHKIMOHAJIBHOIO IIEHTpa
OCYLIECTBIISIETCSI B COOTBETCTBUM C  COIVIAIIEHWEM,  3AKIIOYEHHBIM  MEXIY
MHOTOQYHKIMOHAIBHBIM LIEHTPOM H AJMHHHUCTpAllMed C Yy4yeToM TpeOOoBaHUN K
MH(GOPMHUPOBAHUIO, YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.12. Wndopmanus o0 XoJae pPACCMOTPCHHS 3asBJICHUS O MPEIOCTaBICHUU
MYHULUNAIBHOW YCIYTH M O pe3yJbTarax MPEIOCTABICHUS MYHULMNAIBHON YCIyru
MO3KET OBbITh MOJIy4Y€HA 3asBUTENIEM (€ro mpejcraBuTesaeM) B TuyHoM kabunete Ha EINT'Y,
a takke B Komurere mpu oOpaiieHUM 3asiBUTENS JIMYHO, MO TeIEPOHY IMOCPEICTBOM
AJIEKTPOHHOM MOYTHI.

Pasnea 2. CTAHJIAPT IPEJOCTABJIEHUSI MYHUMIIMITIAJIBHOM
YCIYT'

HaumMeHoBaHUE MYHULIIMNIAJIBbHOU YCJAYTH
2.1. MynununanbHas yciyra «CorjlacoBaHue MpoBEICHUS MEPEYCTPONCTBA U (UIIH)
NEepEIIaHUPOBKH MOMEILIEHUSI B MHOTOKBAPTUPHOM JIOME.

HaumeHoBaHue OPraHa MeCTHOI'0 CaMOYIIPABJICHUS, IPEAOCTABJISIOLLIET 0
MYHHUUHMNAJIBHYIO YCIYTY

2.2. MyHununanbpHasi yciayra npenocTaBiIsieTcss AAMUHUCTPAIMEH MYHHUITUTIATEHOTO
oOpazoBanus «PocnaBnbckuit paiton» CMOIEHCKOM 001acTH.

CTpyKTypHBIM OApa3/IeICHUEM AJIMUHHCTpALUH, OTBETCTBEHHBIM 3a
MPEIOCTABICHNE MYHULHMNAJIBHOW YCIYru sBisAeTc KOMHTET 10 CTpOUTENBCTBY H
apXUTEKType AJIMHUHHUCTpPAIMM MYHHUIIMMAIBHOTO oOpa3zoBaHusi «PocCiaBiIbCcKuil pailoH»
CmoneHckoit o0nacTH.

2.3. MHOTO(YHKIIMOHATBHBIN [IEHTP YYaCTBYET B MPEIOCTABICHUN MYHUIIUITATEHON
YCIYTH B YaCTH:

- ”H(OPMUPOBAHUS 110 BOIIPOCAM MPEAOCTABICHUS MYHUIIUNIATBLHON YCIIyTH;

- nOpuema 3asBJICHHUS W JIOKYMEHTOB, HEOOXOJUMBIX ISl MpPEedOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

- BBIJIA4YM PE3YJIbTAaTa NPEAOCTABICHUS MYHULIMIIATbHONW YCITYTH.



2.4. B mpenocTaBlIeHWHM MYHHUIMIAIHHOW YCIYyTH B PaMKaxX MeEXBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aMMOJICHCTBHS ydacTBYIOT DenepanbHas ciyx0a rocyiapcTBEHHOU
perucTpannu, KaaacTpa H KapTorpaduu, CHEIHaTu3WpOBaHHBIE TOCYIApPCTBEHHBIE U
MYHULIUNIATBHBIE OpPTraHu3allid TEXHUYECKOW WHBEHTApU3allMH, OpraHbl IO OXpaHe
NaMSTHUKOB apXUTEKTYPhl, UCTOPHH U KYJIBTYPHI.

2.5. 3asBuTenb BIOpaBe IMOAaTh 3asBICHUE O IMEpPeyCcTpoiicTBe U  (WIK)
NeperyiaHupPOBKE Yepe3 MHOTO(YHKIIMOHAIBHBIA [IEHTP B COOTBETCTBHH C COTJIAIIICHUEM O
B3aMMOJACHCTBMM MEXAY MHOTOQYHKIIMOHAIBHBIM [EHTPOM U  AJIMHHHUCTpAIUEH,
II0YTOBBIM OTIIpaBjieHUEM UM ¢ nomotusro EINTY, PIITY.

2.6. 3anpemiaetrcs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHHS JCUCTBUH, B TOM YHCIIE
COTJIACOBaHMM, HEOOXOAMMBIX I TIOMYyYEHUS MYHHUIUIAIBLHOW YCIYTH W CBS3aHHBIX C
oOpalieHueM B HHBIE TOCYIAapPCTBEHHBIE OpPraHbl, OpPTaHbl MECTHOTO CaMOYIpaBIICHUS,
OpPTraHM3alll{, 32 WUCKIIOYECHHWEM IIOJNIYYeHHUs YCIYT, BKJIIOYEHHBIX B TEPEYCHb YCIYT,
KOTOpbIE  SIBISIIOTCS ~ HEOOXOJUMBIMH M OOS3aTENBHBIMH  JJIS  MPEIOCTABICHUS
MYHUIIUTIATBHON YCITyTH.

Pe3yabTaT npexocraBieHuss MyHUIIUNIAJIbHON YCJIYTH
2.7. Pe3ynbTaToM NnpeaocTaBIeHUs] MYHUITUITAIBHOU YCIIYTH SIBJSIETCS .
1) pemeHue O COrJacOBaHMM TMPOBEJCHUSI  MEpEeycTpolcTBAa U (WJIN)
NEPEIUIaHMPOBKY TTOMEILIEHUSI B MHOTOKBAPTUPHOM JIOME;
2) pemieHue o0 OTKa3e B COIVIACOBAHUM TPOBEACHHUS MEPEeyCTPOMCTBA U (UJIN)
NEePENIaHUPOBKH MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME.
2.8. Pe3ynbTrar nmpenocTaBieHuss MyHUIIUTIATBLHOW YCIYTH MOKET OBITh MOTYYEH:
- B Komutere Ha OymMa)kHOM HOCHUTEIIE P JIMYHOM OOpalleHHH;
- B MO®I] Ha 6ymMa)kHOM HOCHUTEJE TIPH JIMYHOM OOpaIlleHUH;
- IOYTOBBIM OTIPABICHUEM;
- ga EII'Y, PIIT'Y, B ToM yucie B ¢popMe AIIEKTPOHHOTO TOKYMEHTA, MOAMUCAHHOTO
3JIEKTPOHHOM MOIUCHIO.

Cpok npeaocTaB/ieHNs] MyHMIHMIIAJIbHOM YCJIYTH, B TOM YHCJI€ C Y4eTOM
He00X0AMMOCTH O0palleHNsl B OPraHU3alMH, YYaCTBYOIINE B MPeA0CTABJICHUH
MYHUIUNAJIBHON YCJIYTH

2.9. AnvuHHCTpanusi TPUHUMAET PEIICHHEe O COTJACOBAaHWUU WIM 00 OTKa3e B
COTJIACOBAaHHMM TPOBEJICHUS MEPEyCTPONCTBA W (WJIM) MEPEIJIAHUPOBKU TMOMEIICHUS B
MHOTOKBAPTUPHOM JOME HE Mo3AHee ueM uepe3 45 nHeld co JHA NPEICTaBICHUS B
AJMUHHCTPALMIO TOKYMEHTOB, 0053aHHOCTh MO MPEJACTABICHUIO KOTOPHIX BO3JI0KEHA Ha
3asBUTEJIA.

B cmydae momaum  JAOKYMEHTOB B MHOTO(YHKIIMOHAIBHBIA  IEHTP CPOK
MPEAOCTABICHUS MYHULMNAIBHON YCIYyTM HCUMCISIETCS CO JHA TMOCTYIUICHUS B
AJIMUHUCTpPAIHIO JOKYMEHTOB M3 MHOTO() YHKIIMOHATHLHOTO IICHTPA.

B cnywae nomaum npokymentoB uepe3 EIII'Y, PIII'Y cpok mnpenocraBieHus
WCUHCIISIETCA CO JIHS TMOCTYIUIEHHS B AJMUHHCTpauui0 JOKymMeHTOB. HampaBinenue
npunsateix Ha EI'Y, PIII'Y 3asgBneHnit W TOKYMEHTOB OCYLIECTBISIETCS C
WCMOJIb30BAHUEM €IUHOM CHCTEMBI MEXKBEJIOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOACHCTBUSA



A TOAKIIOYEHHOW K HEW PErHOHAIbHOM CHUCTEMBI MEXBEAOMCTBEHHOI'O JJIEKTPOHHOIO
B3aHMMO/JICHCTBHS.

[IprocTaHOBIEHNE NPENOCTABICHUS MYHUUHIAJIBHOM YCIYTH 3aKOHOAATEIbLCTBOM
Poccuiickoit @enepannu He IPELYCMOTPEHO.

Cpok  BbIIQYM  JIOKYMEHTOB, SABJSIIOUIMXCSA  PE3YJbTaTOM  MOPEAOCTaBICHUS
MYHULIUMTAIBHOW YCIyTH, - HE TO3JIHEe ueM uepe3 3 pabouyux JHsS CO JHS NPUHATUS
pelIeHns B COOTBETCTBUU C IMMYHKTOM 3.5 HACTOAIIET0 AJMUHUCTPATUBHOTO PErJIaMEHTA.

IIpaBoBbIC OCHOBAHMS AJISl IPEAOCTABJICHUS MYHUIMIIAJIBHON YCJIYTH

2.10. TIpaBoBbIC OCHOBaHMS MPEIOCTABICHUS MYHUITUIIATILHON YCIYTH 3aKPETUICHBI
B nipusiokeHuu Ne 1 k HacTositiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[lepeyeHb HOPMATHUBHBIX IPABOBBIX aKTOB, PETYIUPYIOLIMX IPEAOCTABICHUE
MYHUIIMIIAIBHOW YCIyTu (C YKa3aHHMEM HX PEKBU3UTOB M HCTOYHUKOB O(HUIIMATBLHOIO
onmyOJMKOBaHUs), pasMmeniaercs Ha odumuaabHoM caiite Anmunuctpanuu, Ha EIITY,
PIIT'Y.

Komuter obecrneunBaeT pasmelieHWe M aKTyaJIu3alHio IMEePEeYHS HOPMATHBHBIX
IIPABOBBIX AKTOB, PETYJHUPYIOMMUX MPEJOCTABICHUE MYHUIMIIAIBHON YCIyrd, Ha
opHUIIUATTLHOM caiiTe AIMUHUCTPAIIHH.

HcuepnbiBaommuii nepeyeHb J1OKYMEHTOB, HE0O0XOUMbIX B COOTBETCTBHH C
3aKOHOJATeJbHbIMHM WJIN HHBIMH HOPMATHUBHBIMH NMPABOBLIMH AKTAMH J1JIs1
npeaocTABJeHUSI MyHHIIMNIAIBHOM YCJYI'M ¢ pa3ieJileHueM Ha JOKYMEHTbI 1

HH(}OPMALMIO, KOTOPbIE 3asiBUTE/b 10JI2KeH NMPeJICTABUTH CAMOCTOATEIbHO,
AOKYMEHTBbI, KOTOpbIe 3asiBUTEJIb BIIPaBe NMPeCTABUTH M0 COOCTBEHHOM
HHUIUATHBE, TAK KAK OHU MOAJIeKAT NPeJACTABIEHUIO B PAMKax
MEeKBeIOMCTBEHHOr0 NH()OPMALTMOHHOI0 B3aNMO/1elCTBUS

2.11.  HcuepmbiBaromuii  mHepeyeHb  JOKYMEHTOB,  HEOOXOJUMBIX A
PEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH:

B unensx mpoBeneHusi mepeycTpoiicTBa W (WIHM) MEPEIUIAHUPOBKH TOMEIIEHUS B
MHOTOKBAPTUPHOM JIOME 3asiIBUTEIIb MPEJICTABISIET B AIMUHUCTPALUIO:

1) 3asBneHue o mepeycTpoiicTBE M (WJM) TMEPEIUIAHUPOBKE MOMEIIECHUS B
MHOTOKBapTUPHOM JIOME (J1ajiee - 3asBlIeHne) 1o popMe, YTBEP>KIECHHON TOCTAHOBICHUEM
[IpaButennscTBa Poccutickoii deneparuu ot 28 amnpens 2005 r. Ne 266 «O6 yTBepKIeHUN
(GbOpMBI 3asBICHHSI O MEPEYCTPONCTBE W (WJIM) MEPETUIAHUPOBKE JKUJIOTO TIOMEIICHUS U
GbOpMBI  TOKyMEHTa, TOATBEPKIAIONMIET0 TPUHATHE PEHICHUS O COTJIACOBAHHH
NepeyCTPOMCTBa M (MJIM) MEPEIUIAaHUPOBKHU JKHJIOTO TIOMEIICHHu» (mprmiokenne Ne 2 k
HacTosleMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) NOpaBOYCTaHABIMBAIONIME JOKYMEHTHl Ha 1mepeycTpauBaemMoe U (WIM)
NeperyiaHupyeMoe  MOMENIEHHEe B  MHOTOKBAPTUPHOM  JoMe  (MOMJIMHHUKH — WIH
3aCBUJIETEILCTBOBAHHBIE B HOTAPUATBLHOM MOPSIAKE KOTIHH);

3) NOArOoTOBJIECHHBIM M OQOPMIICHHBI B YCTAHOBJIEHHOM MOPSAJIKE MPOEKT
nepeycTporictBa M (WIM)  TEpPEIUIAaHUPOBKU  IepeycTpauBaemMoro u  (WiM)
MeperyIaHupPyeMOoro MOMEIEeHHUs] B MHOTOKBAPTUPHOM JIOME;

4) mpotokoJl o0iiero coopaHusi COOCTBEHHUKOB MOMEIICHUH B MHOTOKBapTUPHOM



JIOME O COTrJlaCMUd BCE€X COOCTBEHHHMKOB TMOMENIEHU B MHOTOKBAPTUPHOM JOME Ha
MepeyCcTPOUCTBO U (WJIM) NEPEIIaHUPOBKY IMOMEIIEHHS B MHOTOKBAPTUPHOM JIOME,
npeaycMOTpeHHOM 4YacThio 2 crathu 40 JKunmumuoro koaekca Poccuiickont denepannu, B
ClIy4yae e€CJIM MepeyCcTPOUCTBO U (WIK) NEeperiaHupPOBKa MOMEIIEHHUS] B MHOTOKBAPTUPHOM
JIOME HEBO3MOXHBI 0€3 MNPUCOCIUHEHHUS K JaHHOMY TIOMEIICHUI0O YacTh OOIIero
HMMYILECTBA B MHOTOKBAPTUPHOM JIOME;

5) TEXHWYECKHWH TMacmopT TMepeycTpauBaeMoro M (Wiau) MeperviaHupyeMOTo
MOMEIIIECHUS B MHOTOKBAPTUPHOM JIOME;

6) cornacue B MUCbMEHHOU (hOpMe BCEX WICHOB CEMbU HaHUMATENs (B TOM YHUCIE
BPEMEHHO OTCYTCTBYIOIIUX YJICHOB CEeMbH HAHUMATEJIS), 3aHUMAIOIINX
nepeyctpanBaeMoe M (WJIM) TMeperlaHupyeMoe S>KHJIOE TOMEIIeHHE Ha OCHOBaHUU
JIOTOBOpA COLMAIBHOTO HaiiMa (B cilydae, €CJIM 3asgBUTENIEM SIBISETCS YHNOJHOMOUYEHHbBIN
HaliMoaTeeM Ha MPEJICTABICHUE MPEAYCMOTPEHHBIX HACTOSIIIUM MYHKTOM JOKYMEHTOB
HAHUMATEJIb TMEePEeyCTpauBaeMoro M (WiM) MEPeruiaHuPyeMOro >KHJIOTO IMOMEIIEHUS IO
JOTOBOPY COLIMAJIBHOTO HalMa);

7) 3aKJIIOUYCHHUE OpraHa Mo OXpaHe MaMSTHUKOB apXUTEKTYPbl, UICTOPUU U KYJBTYPHI O
JOTYCTUMOCTH TIPOBEJCHUS TEPEyCTPONUCTBA M (WJIM) TEPEIUIAaHUPOBKU TOMEIICHUS B
MHOTOKBapTUPHOM JOME, €CJIU TaKO€ MOMEIIEHUE WIK JOM, B KOTOPOM OHO HaXOJUTCH,
SIBJISIETCS] TAMSITHUKOM apXUTEKTYPhI, UCTOPUU WIH KYJIbTYPHI.

2.12. Ilpm nuyHOM oOpalleHHH 3asBUTENS 32 MYHHIMIAIBHONW  YCIIYTOH,
IPEABIBISAETCS TOKYMEHT yJI0CTOBEPSIOMINN TUYHOCTD.

B cinyuae nampaBnenus 3asBieHuss nocpeactsom EIIIY, PIIIY cBenenus wu3
JOKYMEHTA, yIOCTOBEPSIONIETO JIMYHOCTh 3asBUTENS, MPECTAaBUTENS], POPMUPYIOTCS TpU
MOJITBEPKICHUH YYETHOM 3anucu B EnquHoil cucteme uaeHTUPUKAIUU U ayTeHTU(DUKAITUU
U3 COCTaBa COOTBETCTBYIOUIMX JAaHHBIX YyKa3aHHOW YYETHOW 3alUCH U MOTYT OBITh
OpPOBEpPEHbl ~ IyTEM  HAOpaBJIEHUS  3ampoca € HMCHOJIb30BAHUEM  CUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJIEHCTBUSI.

B cnydae ecnu 3asdBieHUE MOJAETCA YEPE3 MPEACTABUTEIS 3asBUTEIIS MPEAbABIACTCS
JOKYMEHT YAOCTOBEPSAIOLINN JTUYHOCTh MPEACTABUTENS M JOKYMEHT, MOATBEPKAAFOLIUN
MOJIHOMOYHSI HA OCYLIECTBIICHUE IECTBUN OT UMEHU 3asiBUTENS. B KaduecTBe NOKyMEHTa,
MMOATBEPKIAIOMIETO TOJHOMOYMSI Ha OCYUIECTBIICHUE ACHUCTBUUA OT UMEHM 3asBUTEI,
MIPEICTABUTEIb 3asIBUTEIIS BIIPABE MPE/ICTABUT:

- opopMIIEHHYIO B COOTBETCTBHUH C 3aKOHOJATEIbCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTH (17151 (PU3UIECKUX JIUII);

- opopMIIEHHYIO B COOTBETCTBUH C 3aKOHOJATEIbCTBOM Poccuiickoit deneparuu
JNOBEPEHHOCTh, 3aBEPEHHYKO ME€YaThI0 3asBUTENSI W MOJANHCAHHYI PYKOBOJUTEIEM
3asIBUTENISL WM YIIOJIHOMOYEHHBIM 3TUM PYKOBOJIUTENEM JTULIOM (IJIs1 FOPUAUYECKHUX JIUIL).

2.13. 3asgBuTenb BOpaBe HE TMPEACTABIATH JOKYMEHTBI, TMPEIyCMOTPEHHBIC B
noAnyHkrax S5, 7 myHkra 2.11, a Takke B ciaydae, €Clu IpaBO HA MEpPEyCTpanBaeMoe U
(w1K) neperylaHUpyeMOe IMOMEIICHHE B MHOTOKBAPTUPHOM JIOME 3aperMCTPUPOBAHO B
EnnHOM TOCYIapCTBEHHOM peecTpe HEABHMKUMOCTH, JOKYMEHTBI, IPENYCMOTPEHHBIE
MOANYHKTOM 2 nmyHkTa 2.11 HacTosero AIMUHUCTPATUBHOTO PETrJIAMEHTA.

2.14. JlokyMeHTBHI (MX KONMW WM CBEACHUS, CONEpIKAIUecs B HHUX), YKa3aHHBIC B
noAnyHkrax 2, 5, 7 nynkra 2.11 HacTosimiero AJIMUHHCTPATHUBHOIO pErJIaMEHTa,
3anmpamuBaloTcss KomMuTeTOM B TrOCYyIapCTBEHHBIX OpraHax, OpraHax MECTHOrO



CaMOYIIPaBJICHUS W TOABEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WIH OpraHam
MECTHOTO CaMOYMPABICHUS OPraHU3alUsIX, B PACHOPSKEHUM KOTOPBIX HAXOAATCA
YKa3aHHbIE JOKYMEHTBI, €CJIH 3asBUTEJIb HE NPEACTABWIM YKA3aHHBIE JOKYMEHTHI
CaMOCTOSITEJIbHO.

AIMUHHCTpAIMs, OCYIIECTBIISIIONIAs COTJIaCOBaHKWE, HE BIpaBe TpeOOBaTh OT
3asBUTENSL TPEJICTABICHUSI JPYTrUX JOKYMEHTOB, KPOME JOKYMEHTOB, HCTpeOOBaHHE
KOTOPBIX Yy 3asiBUTENISI JOMYCKAETCS B COOTBETCTBUM ¢ MyHKTamu 2.11 u 2.12 HacTosimiero
AJIMUHUCTPATUBHOT'O PETJIAMEHTA.

[To MexBeOMCTBEHHBIM 3ampocaM AJIMUHHUCTpAIIMU YyKa3aHHbIE B a03aile MepBOM
HACTOSIIIIETO TYHKTa JIOKYMEHTBhI (MX KOIMWU WJIM CBEICHUsI, COJACpP)KAIIUECS B HUX)
NPEJCTABISIOTCA TOCYAAPCTBEHHBIMU OpraHaMu, OpraHaMH MECTHOI'O CaMOYIPaBJICHUS U
NOJABEIOMCTBEHHBIMU  TOCYHApCTBEHHBIM  OpraHaM  WIM  OpraHaM  MECTHOIO
CaMOYIIPaBJICHUS OpraHU3alUsIMU, B PACHOPSIKEHUM KOTOPBIX HAXOIATCS YKa3aHHbIC
JIOKYMEHTBI, B CpPOK, HE TMPEBBIMIAMOINIUN MATH paboyux IHEW CO JHS TOCTYIUICHHS
MEKBEJJOMCTBEHHOTO 3apoca B OpraH WJIW OPraHU3alHIo, MTPEACTABIISIIONINE JOKYMEHT U
uHDOpMaIlMIO, €CIM WHBIE CPOKM TIOATOTOBKM M  HANpaBJICHUS OTBETa Ha
MEXBEJIOMCTBEHHBIN 3alpoCc HE YCTAHOBJICHBI (DelepaibHBIMU 3aKOHAMHU, IMPABOBBIMU
aktamu IIpaBurenbcTtBa Poccuiickon ®denepanui U NPUHATBIMU B COOTBETCTBUU C
dbenepaibHBIMU 3aKOHAMH HOPMATHUBHBIMU TIPABOBBIMHU aKTaMU CYOBEKTOB Poccuiickoii
denepanum.

HUcyepnbiBaoiumii nepevyeHb OCHOBAHMH JJIA 0TKAa3a B IpUeMe JOKYMEHTOB,
HEeO0XOAMMBIX JJISl NPeI0CTABJICHUS MYHUIIUNIAIBHON yCJIyIH
2.15. Otka3 B TmpueMe JOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTaBICHUS
MYHHUIHANAJIbHON  YCIIYTH, 3aKOHOJIaTEJILCTBOM Poccuiickoi denepanuu HE
IPEAYCMOTpPEH.

HcyepnbiBaromuii nepevyeHb OCHOBAHUM 1JIS IPUOCTAHOBJICHUS
NpeocTaBIeHUs MYHUIIMTIAJBHOM YCJIYTY WM 0TKAa3a B NMPeI0CTABICHU U
MYHUIUNIAJIBHON YCJIYTH

2.16. [IpuocTanoBieHue MpeAOCTaBICHUS MYHULUAIbHOM yCIIyTU
3aKOHOAATeILCTBOM Poccuiickon denepamnuu HE MPEAYCMOTPEHO.

2.17. OTtka3 B COIJIaCOBaHWM TIPOBEJCHUSA TEpeycTpoWcTBa ©  (WIH)
MeperyIaHuPOBKY MOMEIIECHUSI B MHOTOKBAPTUPHOM JIOME JIOMYCKAETCs B CIydasiX, €CIu:

1) 3agBuTeneM He NPEACTABICHbI JOKYMEHTBHI, OMNpeAeieHHble NyHKToM 2.11
HACTOSALIEr0 AJIMUHUCTPATUBHOIO pEriIaMeHTa, OO0A3aHHOCTh MO MPEACTaBICHUIO
KOTOpPBIX € YyderoM nyHkTra 2.13 HacTosmero AJIMUHUCTPATUBHOTO pErjiaMeHTa
BO3JIOKEHA Ha 3asBUTEJIS;

2) moctyrjieHus B AJMUHHCTpPAIMIO OTBETa OpraHa TrOCy/IapCTBEHHOU BJAacCTH,
OopraHa MECTHOTO CaMOyIpaBJeHUs JHUOO MOABEIOMCTBEHHON OpraHy rocyJapCTBEHHOU
BJIACTU WJIM OpPraHy MECTHOI'O0 CaMOYIpPAaBJICHHUS OpPraHU3allMd HAa MEKBEJOMCTBEHHBIN
3ampoc, CBUJETEIBCTBYIOMIETO OO0 OTCYTCTBHUM JIOKYMEHTa U (Wiv) uHOOpMaINH,



HEOOXOIUMBIX ISl MPOBEAECHUS MEPEYCTPOUCTBA U (UJIM) MEPEIIaHUPOBKU MOMEILEHUS B
MHOTOKBapTUPHOM  JIOME€ B  COOTBETCTBMM ¢ nOyHkToM 2.11  Hacrosmero
AJIMUHUCTPATUBHOIO pPErjaMeHTa, €cCJIM COOTBETCTBYIOIIUMH JOKYMEHT HEe Obll
MIPEICTABIICH 3asIBUTENEM IO COOCTBEHHOW MHUIIMATHBE.

OTka3 B COIIACOBAHMM NPOBEJIECHUS NEPEYCTPOMCTBA M (WJIM) MEpersiaHuPOBKU
MOMEIICHUs] B MHOTOKBAapTUPHOM JOME IO YKAa3aHHOMY OCHOBAaHMIO JOIYCKaeTCs B
cilydae, eciii AAMUHHUCTpaLysl 10Cje MOJIy4eHHUs OTBETa HAa MEXBEJIOMCTBEHHBIN 3a1poc
yBEJAOMMJIIA 3asIBUTENS O MOJYUYEHUU TAaKOrO0 OTBETA, MPEAJIOKIIIA 3aIBUTEIIO PEICTABUTh
JOKYMEHT W (W) HH(pOpMalKi0, HEOOXOAMMBIE NJisi NMPOBEACHHUS IMEpPEyCcTPOCTBA U
(unn) neperviaHupOBKH, NpelycCMOTpEeHHble  myHKToM  2.11 HACTOSIIIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTa, U HE MOJy4YHia TAKUE JOKYMEHT U (WJn) HH(OpMaIUIo
B TEUECHME MATHAILATA PAOOYUX JTHEN CO JIHA HaNpaBJICHUS YBEAOMIICHUS;

3) npencraBieHuss JOKYMEHTOB B HEHaIJIEKAIIUI OpraH;

4) HECOOTBETCTBUS MPOEKTA MEPEYyCTPONUCTBA U (WIJIN) MEPEIUIAHUPOBKH MOMEIICHUS
B MHOTOKBApTUPHOM JIOM€ TPeOOBaHUSIM 3aKOHOIATENbCTBA.

Henonyyenne wuinm HECBOEBPEMEHHOE TMOJIYYEHHE JIOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.11 AJAMUHUCTPATHBHOTO perjiaMeHTa M 3alpoIICHHBIX B TOCYAapCTBEHHBIX
opraHax, opraHax MECTHOT'O CaMOYIpPAaBJICHUS U TMOABEAOMCTBEHHBIX T'OCY/IapCTBEHHBIM
opraHaM WM OpraHaM MECTHOT'O CaMOYIPABJICHHSI OpraHU3alUSIX, B PACHOPSKEHUU
KOTOPBIX HaXOASATCS YKa3aHHbIC JIOKYMEHTBI, HE MOXKET SIBJISITHCS OCHOBAHUEM JJIs OTKa3a
B COIJIaCOBAaHUU IPOBEICHMs IEepeycTpocTBa U (WIM) MEPerIaHUPOBKU TOMEIIECHUS B
MHOTOKBapTHPHOM JIOME.

Ilepeuennb yciyr, KOTOpbie SIBJAIOTCH HEOOXOAUMBIMH U 00513aTeJILHBIMHM JJI1
NnpeaoCcTABJEHUsI MYHUIIMIIAJIbHOM YCJIYT'H, B TOM YHcJie CBeeHHs 0 JOKYMEHTe
(10KkyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3AIUAMH, YYACTBYIOIIMMH B

NpeaoCcTABJIEeHUM MYHHIMNIAJIBHON yCIyTru
2.18. VYcayru, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU M O0s3aTEIbHBIMHU IS
IPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH:

1) moaroToBka u 0o(hOpMIICHHE B YCTAHOBICHHOM IOPSIIKE MPOEKTA MEPEyCTPONCTBA U
(W1M) MepervIaHupPOBKU TMEPEyCTPAauBaeMoro u (WiK) MeperiaHupyeMoro MOMEIIeHUsl B
MHOTOKBAPTUPHOM JIOME;

2) ohopmileHHE TOKYMEHTA, YIOCTOBEPSIONIETO MpaBa (MMOJHOMOYHS ) IPEJCTaBUTENS,
B cllydae, €clii 3a MPENOCTaBICHUEM YCIyTH o0paliaercs MpeCTaBUTENb 3asBUTEIIS,

3) obopmiieHre coriacusi B MUCbMEHHON (pOpMe BCeX YJICHOB CEMbM HaHWUMAaTens (B
TOM 4YHCJE€ BPEMEHHO OTCYTCTBYIOIIMX WICHOB CEMbHM HAaHUMATENs), 3aHUMAIOIIUX
nepeycTpanBaeMoe U (WM) TMEpeIrUlaHupPyeMOe JKWIOE TIOMEIIEHHE Ha OCHOBAaHUU
JIOTOBOpa COLIMAIILHOTO HaiiMa (B Cilydyae €Clid 3asiBUTENIEM SIBJISIETCSl YIOJHOMOYEHHBIN
HaiiMoJlaTeJleM Ha  MPENOCTaBlIEHHE  MPEIYCMOTPEHHBIX MYHKTOM 2  CTaTbH
26 XXwmmuoro  koxmekca  Poccwmiickoit  demepanuu TOKYMEHTOB — HaHUMATElh
nepeycTpauBaeMoro M (WiM) MEeperyiaHuPyeMOro KUJIOTO MOMEIIEHUsI MO JIOTOBOPY
COI[MAILHOTO HaiiMa).

HOpHI[OK, pasMep 1 OCHOBAHUA B3UMaHUA FO(:yIIapCTBeHHOﬁ MNONIVIMHBI



WM MHOH OIIATHI, B3MMAEeMOH 32 IPeI0CTABICHHEe MYHUIIUIIAJIBHON YCJIYI'H
2.19. IlpenocraBieHne MYyHULMNAIBHOM YCIYTH OCYIIECTBIsETCS O€CIUIaTHO,
roCyJapCTBEHHAs MOIUINHA HE YIUIAYUBACTCS.

Iopsanok, pazmep U 0OCHOBAHWSI B3UMAHUA IJIATHI 32 NPe10CTaABIeHHE
yCJIYT, KOTOPbIE SIBJISITCH HE00X0AUMBIMHU U 00513aTEJIbHBIMHI
AJIS1 IPeI0CTABJIEHUS] MYHUIIMIIAJBbHOM yCIyru,
BKJIIOYasi HHGOpPMaLUIO 0 MeTOANKE pacyeTa pa3Mepa TAKOM IJIaThl
2.20. Tlopsaok, pa3Mep U OCHOBaHHUS B3MMAHMSI IUIATHI 3a MPEIOCTaBICHHUE YCIYT,
yKa3aHHbIX B MyHKTEe 2.18 HacTosimero AIMUHUCTPATUBHOIO PErIaMeHTa, ONpPeaesIOTCs
OpraHu3alusIMHU, MPEAOCTABISIONIMMHU JIaHHbIE YCIYTH.

MakcuMaJIbHBIA CPOK OKUIAHUS B OUepeau MPHU moaaye 3ampoca o
NMpeaoCTABJICHUM MYHULIUNAJIbHOM YCJIYId U MPH MOJYYCHUU pe3ybTara
NMpeaoCTABJICHUS] MYHUIMIAJILHON YCJIAYIH

2.21. MaxkcuManbHBI CPOK OXHUJAHUS B OYEpEeAW MpU TMojade 3asBJICHUS O
MPEIOCTABIICHUY MYHULMIIAIBHOW YCIYTd W TIPU TIOJYYEHUH PE3yJibTaTa JTaHHOU
MYHUIIMTNIAJTIBHOM yCIIYTY HE HOJ’KEH MPEBbIIATH 15 MUHYT.

Cpok perucTpamum 3anpoca 3asiBUTeJIsI 0 NPeA0CTABJIECHUH
MYHUIHIIAJIBbHOM YCJIYTH

2.22. 3asBieHHE O NPEIOCTaBICHUU MYHHIIMMAIBHOW YCIYTH, MPEACTABICHHOE
3asiBUTEJIEM JIMYHO JMOO €ro MpeCTaBUTENEM, PETUCTpUpyeTcs AJIMHHHCTpalUed B
TeyeHune 1 pabodero AHs C 1aThl MOCTYIUICHUS TAKOTO 3asIBICHHUS.

3asgBIEHWE O TMPEAOCTABICHUM MYHULMNAIBHOM YCIYyTH, MPEICTABICHHOE
3asBUTENIeM JIMOO ero mpeacTaButeneM yepe3 ML, peructpupyercss AiMUHUCTpaIIUeH B
neHb nocryrienus ot MOILI.

3asBineHue, TIIOCTyNUBIIEE B JJIEKTpoHHOM ¢opme Ha EIIY, PIIY,
peructpupyercss AJIMHUHUCTpallUE€l B JI€Hb €ro MNOCTYIUIEHHUS B CIIy4a€ OTCYTCTBHS
aBTOMAaTUYECKOM peructpanuu 3amnpocoB Ha EIII'Y, PIIT'Y.

3asiBiieHHE, TOCTYNUBIIIEE B HEpabouee BpeMsi, pErucTpupyercs AIMUHUCTPAIIUCH B
MEPBBIA pabOUYnil A€HB, CICTYIONIHM 32 JHEM €T0 TOTyUeHHS.

TpeGoBaHus K NoMeleHNSIM, B KOTOPbIX MPEI0CTABISIIOTCS MyYHHIUNATbHbIE
YCJAYIH, K 321y 0KUJaHUS, MECTaM JIJIsl 3aI0JIHEHH I 3alIPOCOB O MpPe0CTaABIEHUM
MYHUIMTIAJBHON yCIyTrd, HHPOPMALUMOHHBIM CTEHIaM ¢ 00pa3laMu X 3aM0JTHEHUs
U MepeyHeM JOKYMEHTOB, HE0OXOAMMBIX /ISl PeI0CTABJIEHUS KAXKI0
MYHUIMTIAJbHON YCJIYTrd, B TOM YHUCJIE K 00ecTe4eHH 0 TOCTYMHOCTH /Il MHBAJIHI0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHH C 3aKOHOATe1bCTBOM Poccuiickoit
denepanyu 0 COUAIBHOI 3aIIMTE MHBAJIHNI0B

2.23. MecTonoo)KeHHe aJIMHUHUCTPATUBHBIX 3JaHHUN, B KOTOPBIX OCYIIECTBISCTCS
MpUeM 3asBIICHUH M JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS MYHHUIUATBHON
YCIIYTH, a TAaK)Ke BbIJIada PE3yIbTaTOB MPEIOCTABICHUS MYHUIIUTIATLHON YCIYTH, TOHKHO
oOecrieunBaTh yMOOCTBO JJIsl TPakKJaH C TOYKHA 3PEHUS MEMIEXOJHOW JOCTYIMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.



B cayuae, ecnu mMeeTcss BO3MOKHOCTh OpTaHU3allMM CTOSHKU (MTapKOBKH) BO3JIE
31aHusl (CTPOCHHMS), B KOTOPOM Pa3MENIEHO MOMENIEHUE MprueMa U BbIJIaud IOKYMEHTOB,
OpPraHU30BBIBAETCA CTOSIHKA (MapKOBKa) [JIs JUYHOTO aBTOMOOWJIBLHOTO TpaHCIOpPTa
3asiBUTENEH. 3a MOJIb30BAHKUE CTOSIHKOM (ITapKOBKOM) C 3asiBUTENIEH TJ1aTa HE B3UMAETCHI.

{1 MapKOBKM CHEUUAIBHBIX ABTOTPAHCHOPTHBIX CPEICTB MHBAIUJIOB HA CTOSHKE
(mapkxoBke) BbiAensieTcss He MeHee 10% wMect (HO HE MeHee OJIHOTO MeECTa) IS
OecruiaTHOI MapKOBKM TPAHCIIOPTHBIX CPEACTB, ynpasisieMblx nHBanuaamu I, Il rpynm, a
Taxoke nHBanuaamu 111 rpynmsl B nopsiake, yctaHoBiieHHOM [IpaBurensctBoM Poccuiickoi
®denepanuu, U TPAHCIIOPTHBIX CPEJICTB, MEPEBO3SIINX TaKUX WHBAIMIOB U (UJIK) JETEH-
WHBAJIUIOB.

[Tomemenne Komutera s mpuema 3asiBuTeneil obopyayercs MHGOpPMaIMOHHBIMU
CTEHJJaMU, Ha KOTOPBIX pa3MmemiaeTcss ¢opmMa 3asiBJICHUsS C 00pas3IoM ee 3aloJIHCHUS U
nepevyeHb JTOKYMEHTOB, HEOOXOIUMBIX IJisi TPEAOCTABJICHUS MYHHUIIUNATBHON YCIIYTH.

[Tomemienus, B KOTOPBIX OCYILIECTBISAIOTCS JACHCTBUS 1O MPEIOCTABICHUIO
MYHUITAIAJIBHONW YCIyTH, 00ECIIEYUBAIOTCS KOMITBIOTEPAMU, CPEACTBAMHU CBSI3H, BKIIIOUASI
JTO0CTYNT K WHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTn «MHTEpHET», OprTeXHUKOM,
KAaHUEIAPCKUMHU  TTPUHAICKHOCTSIMH, WHOOPMAIIMOHHBIMU W CIIPAaBOYHBIMU
MarepuajgaMy, HaSIHOM  uH(opMamuei, CTynpsIiMH W CTOJAMH, CPEACTBAMHU
MOKAPOTYIICHHUS U OMOBEIICHNS O BOSHUKHOBEHUH YPE3BbIUANHON CUTYyalllH, 1OCTYIIOM K
PETHOHAJIBHON CHCTEME MEXKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBUS, a TaKXkKe
oOecrieynBaeTcss JIOCTYNMHOCTh [UIsi HWHBAJIMAOB K YyKa3aHHBIM TOMEIIEHUSM B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickonn denepauu O COUUAIBHOW 3allUTE
WUHBAJIN]IOB.

3an o)KMIaHus, MECTa JJIs 3all0JIHEHMSI 3alPOCOB U MpUEMa 3asiBUTENEeH 000pyayIOTCs
CTYJBSIMU, U (WJIN) KPECETbHBIMH CEKIIUSAMHU, U (MIIH) CKAMbSIMHU.

Nudopmarimonnple  maTepuanbl, INpeAHa3HAYEHHbIE IS  HWH()OPMUPOBAHUS
3asBUTENICd O TOPSAKE NPEJAOCTABICHUS MYHHUIIMNAIBHOM YCIYyTH, pPa3MEIIAIOTCA Ha
MH(GOPMAIIMOHHBIX CTEHAAX, PACIIOJIOKEHHBIX B MECTaxX, 00€CIEeYUBAIOIINX TOCTYI K HUM
3asiBUTENICH, M OOHOBISIIOTCS TPU HU3MEHEHUU 3aKOHOJATENbCTBA, PETYIUPYIOIIETO
PEAOCTABICHUE MYHULIUITAIIBHOW YCIYTH, U CIIPABOYHBIX CBEICHUM.

[Tpu mpegocTaBIeHNN MYHUIIUITATBHON yCIIyTH HHBAKMaM 00€CTIeunBatOTCS:

BO3MOXHOCTh OCCHPEMSITCTBEHHOTO MOCTYNMa K OOBEKTY (3MaHHIO, TMOMEIICHUIO), B
KOTOPOM IPEIOCTABISAECTCS MYHULIMITAIbHAS YCIIYyTa;

BO3MOXHOCTh CaMOCTOSITEJIBHOTO TNEPEABHKEHUS II0 TEPPUTOPHUM, HA KOTOPOU
pPAacCIoOJIOKEHBl 3[aHUS U IOMEIIEHUs, B KOTOPBIX MPEIOCTABISACTCS MYHULHMAIbHAS
yClIyra, a TakKe BXOJIa B TaKWe OOBEKTHI M BBIXOJIa W3 HHUX, TOCAJIKH B TPAHCIIOPTHOE
CPEACTBO M BBICAJKU U3 HETO, B TOM YHCJIE C UCITOJIB30BAaHHUE KPECIa-KOJSACKH;

COTIPOBO’K/ICHUE WHBAIMOB, UMEIOIINX CTOWKHE PACCTPOCTBA (QYHKIIMH 3pPCHUS U
CaMOCTOSITEILHOTO NIEPEABUKEHUSI;

HaJJIeXKaIIee pa3MeIIeHUe 000PYI0BaHU M HOCUTENICH MHGOPMAIIUN, HEOOXOIUMBIX
JU1st obecrieyeHus: OeCpensITCTBEHHOIO 0CTYIa MHBAIUIOB K 3/IaHUSIM U MIOMEIIICHUSIM, B
KOTOPBIX TMPEIOCTABISAECTCS MYyHULMNAIbHAA YCIyra, U K MYHULIHUNAJIBHOW YCIYyTe C
YYETOM OIPaHUYCHUHN UX KU3HEICITEIbHOCTH;



nyO0nupoBaHue HEOOXOIUMOM JJIsl MHBAJIMIOB 3ByKOBOM M 3pUTEIbHON MH(OpManuuy,
a TakXe HaJNucel, 3HaKOB M MHOW TEKCTOBOM M rpaduyeckodl MHMOpManuu 3HAKaMH,
BBINIOJIHEHHBIMU peNibe(hHO-TOUEeYHBIM IpudTOM bpaiins;

JIOITYCK CYpIONIEPEBOIUMKA U TU(DIOCYPAOTICPEBOIINKA;

JOMYCK COOAKU-NPOBOJHUKA NPH HAIUYMK JOKYMEHTA, MOJATBEPXKAAIOIIETO €€
cnenuanbHoe 00yyeHue, Ha OOBEKTHI (31aHMs], TOMEILEHNUs ), B KOTOPBIX MPEA0CTABIISIOTCS
MYHHUIUTIAIbHBIE YCIIYTH;

OKa3aHWE WHBAJIMJIAM TMOMOUIM B MPEOAOICHUH OapbepoB, MEMIAIOUIUX MOTYyYEHUIO
MMU MYHUIIUOATBHOW YCIYT'H HapaBHE C IPYTUMU JULAMHU.

2.24. TpeOGoBanus K KOMGOPTHOCTH U  JIOCTYMHOCTH  MpPEAOCTaBICHUS
MYHHUIMTATBHON yCIyTu B MHOTO()YHKIIMOHATBHOM LEHTpE
yCTaHaBIUBaloTCs nocraHosinenremM lIpaButensctBa Poccuiickoit ®Denepauun oT 22
nexkabps 2012 r. Ne 1376 «O6 yrBepxknaenuu I[IpaBun opraHuzanuu AesTEIbHOCTU
MHOTO(QYHKIHOHAIBHBIX LIEHTPOB MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITATIbHBIX
YCILyT».

IMoka3aTen TOCTYMHOCTH H KAYeCTBA MYHHIMNIAJbHOU YCJIYTH

2.25. OCHOBHBIMU TOKa3aTeNsIMH JIOCTYITHOCTU MPETOCTABICHUS] MYHUIIUIATIBHON
YCIIYTH SIBJISIFOTCS :

- HaJM4Yue TOJHOW W TOHATHOWM HH(pOPMAIMU O TOPSIKE, CPOKax M XOJIe
NPEIOCTaBICHUS] MYHUIIUIAIBLHON YCIYrH B MH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIITMOHHBIX
CeTsiX oOmIero mojp30BaHus (B TOM uucie B cetu «VHTepHeT»), cpelcTBax MacCOBOU
uH(dOopMaIny;

- BO3MOXKHOCTh TIOJIYYEHHsI 3asBUTENIEM YBEJOMJICHHA O TMpeaoCTaBICHUU
MYHHUIANAJIBHON yciyru ¢ nomoiubto EITY;

- oOecrieueHne OeCHpPENATCTBEHHOIO JOCTyMa K TIOMEIICHHSIM, B KOTOPBIX
IIPEIOCTABISICTCS MYHHUIIUTIANbHAS YCITyTa;

- TPAHCTIOPTHAS JOCTYITHOCTH K MECTaM MPEA0CTABICHUS MyHUITUTIATHLHON YCIIYTH.

2.26. OCHOBHBIMH TIOKa3aTeIsIMH KadecTBa MPEIOCTABICHHUS MYHHUIIUIIATbHON
YCIYTU SBJISTFOTCS:

- CBOEBPEMEHHOCTh NPEJOCTABICHUS MYHULIMIAIBHON YCIYTHM B COOTBETCTBUU CO
CTAaHJAPTOM €€ NPEJOCTaBICHUS, YCTAHOBICHHBIM HACTOAIIMM AJIMUHUCTPATUBHBIM
PErIaMEHTOM;

- MUHUMQJIbHO BO3MOYKHO€ KOJHMYECTBO B3aUMOJCHUCTBUN TpakJAaHUHA C
JTOJKHOCTHBIMU JIMIIAMH, YYaCTBYIOIIMMU B MPEIOCTABICHUN MYHUIIUTNIAJIbHON YCIIYTH;

- OTCYTCTBHE 0OOCHOBAHHBIX KaJI00 Ha AeiicTBUA (0e31elCTBHE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOILICHUE K 3aBUTEISIM;

- OTCYTCTBHE HapYIICHWH YCTAaHOBJIICHHBIX CPOKOB B MPOIIECCE MPEAOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

- OTCYTCTBHE 3asiBI€HUA OO0 OCMapuUBaHUU pELICHUM, AeicTBUIl (Oe3aercTBUA)
Anmunuctpanuu, Komurera, ux AOIKHOCTHBIX JIUL, TPUHUMAEMBIX (COBEPIIECHHBIX) MPHU
MPEAOCTaBICHUY MYHUIIUMIIATBHON YCIYTH, IO UTOTaM PACCMOTPEHUSI KOTOPHIX BHIHECEHBI
peuieHus 00 yI0BJIETBOPEHUH (YACTUYHOM YAOBJIETBOPEHUH ) TpeOOBAHUM 3asiBUTEIICH.

Hnbie TpGﬁOBaHI/IH, B TOM YUCJI€ YIUTHIBAKOIIHUC
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0CO0E€HHOCTH MPeJ0CTABJIEHNSI MYHHIIUNIAIBLHON YCJIYTH B
MHOTO()YHKIMOHAJBHBIX HEHTPAX, 0CO0EHHOCTH MPeJ0CTABJEHUS MYHUIMIAIbHOM
YCJIYTH M0 IKCTEPPUTOPHATBLHOMY NPUHIUIY H 0COOEHHOCTH
NpeocTaBIeHUs MYHUIIMNIAJBLHOM YCJIYTH B 3JIEKTPOHHOMH (popme
2.27. 3asBUTENb NPENOCTaBISET JOKYMEHTbl B AJIMHUHHMCTpALUMIO JMOO uepes
MHOTO(YHKIIMOHAJIBHBIA IIEHTP B COOTBETCTBUH C 3aKJII0YeHHBIM CoriaiieHueM.
3asBUTENb BIpaBe OOPATUTHCA 3a MPEJOCTaBICHUEM MYHHUIUIAIBHOW YCIYyTU H
MoJaTh JIOKYMEHTHI, yKa3aHHble B mnOyHkre 2.11 HacTosimiero AJIMHHUCTPATUBHOTO
periiamenTta, B 2JyekTpoHHoW ¢opme uepe3s EII'Y, PIIIY ¢ wucnonb3oBaHrEM
ANIEKTPOHHBIX JIOKYMEHTOB, MOAMUCAHHBIX JJICKTPOHHOW MOJAMHUCHIO B COOTBETCTBUHU C
tpeboBanusamMu denepanbHoro 3akoHa ot 6 anpens 2011 r. No 63-03 «OO0 31aeKTpOHHOU
MOTTUCHU».

B oarom cimywae 3asBuTEnb WM €ro IIpelacraBuresb asropusyercs Ha EIY
NOCPEICTBOM TMOATBEPXKAECHHOM YyueTHOM 3amucu B ECHA, 3anosiHseT 3asBICHHE O
PEAOCTABICHUN MYHHUITUIIAILHONW YCIYTH C WCIOJIb30BaHUEM WHTEPAKTUBHOU (hOPMBI B
AIEKTPOHHOM BUJIE.

3amnoJIHEHHOE 3asBJIEHUE O MPEIOCTABICHUN MYHULIHMNAIBHOW YCIYIUM OTIPaBIISETCS
3asBUTEJIEM BMECTE C TMPUKPEIUICHHBIMU DJJICKTPOHHBIMH O0pa3aMu JOKYMEHTOB,
HEOOXOAUMBIMU JJIsI IPEIOCTABIICHUS] MYHUITUTIATLHON yCIIyTH, B AqMunaucTpanuio. [Ipu
aBropusanuu B ECHUA 3asBiieHue 0 NMpeoCcTaBICHUN MYHUIIMIAIBHOW YCIYTU CUUTACTCS
NOAMUCAHHBIM  TMPOCTOM  BJEKTPOHHOM  MOJNUCHIO  3asABUTENS, MPEICTABUTEIS,
YIOJIHOMOYEHHOT'O Ha MOAMUCAHUE 3asIBJICHUS.

PesynbTaThl mpenocTaBiI€HUST MYHULMUIIAJBHOW YCIYTH, yKa3aHHbIE B IIYHKTE 2.7
HACTOSIIETO AJMHUHUCTPATUBHOTO periamMeHTa, HaIpaBIISIOTCS 3asIBUTEIIIO,
peACTaBUTEII0 3asBUTENs B JuUYHBIN kabuner Ha EIII'Y B dopme 371eKTpOHHOTO
JIOKyMEHTA, TOJMHCAaHHOTO YCHJICHHOW KBaJU(DHUIIMPOBAHHON 3JIEKTPOHHOU IOAMHUCHIO
YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIA AJMUHUCTpAllMM B CJIy4ae HalpaBlICHUS
3asBieHus nocpeacrsom EIITTY.

B cnyuae nanpagnenus 3agaBieHus nocpenctsoMm EIN'Y pesynpraTt npemnocraBieHus
MYHUIIUTAIBHON YCIYTH TaKKe MOXKET ObITh BBIJAH 3asIBUTENI0 HA OYMa)KHOM HOCHUTEJIE B
MHOTO()YHKIIMOHATFHOM IIEHTPE B MOPSIKE, MPETYCMOTPEHHOM MYHKTOM 6.5 HaCTOSIIETO
AJMUHHCTPATUBHOTO PETJIAMEHTA.

2.28. AnmunHHCTpanus obecrneurnBaeT HHHOPMUPOBAHKE 3asIBUTENICH O BO3MOKHOCTH
MOJy4YeHUs1 MyHUIMnanbHou yciyru uepes EINNY, PIITY.

2.29. DneKTpOHHBIE JOKYMEHTHI MIPEACTABIISIIOTCS B CIEAYIOMUX hopMarTax:

a) xml - s hopMaTM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - 1 TOKYMEHTOB C TEKCTOBBIM COJEpPKaHUEM, HE BKIFOYAIOIIHM
dbopMynbl (32 MCKITIOYECHUEM JTOKYMEHTOB, YKa3aHHBIX B TOANYHKTE «B)» HACTOSIIETO
MyHKTA);

B) xlIs, xIsx, ods - 1715 TOKYMEHTOB, COJIEPIKAIINX PACUETHI;

r) pdf, jpg, jpeg - A1 JNOKYMEHTOB C TEKCTOBBIM COJIEp’)KaHHEM, B TOM YHCIIC
BKIIOYaromux (opmynsl u  (wiM) rpaduueckue wu300pakeHHUs] (32 HUCKIIOYECHHEM
JIOKYMEHTOB, YKa3aHHbBIX B MOJAMYHKTE «B» HACTOAILIETO MYyHKTA), a TAKXKE JTOKYMEHTOB C
rpaUyYECKUM COJIep>KaHUEM.

Honyckaercs (opMHUpOBAHHE SIEKTPOHHOIO JOKYMEHTA IyT€M CKaHUPOBAHUS



HEIMOCPECTBEHHO C OpUTMHAJIA JIOKYMEHTa (MCIOJIb30BAHUE KOMHUA HE JOMYCKAETCs),
KOTOPOE OCYIIECTBIIIETCSI C COXPAaHEHHEM OpHUEHTAllMM OpWUrMHajga JIOKyMEHTa B
paspetennn 300 - 500 dpi (macmtad 1:1) ¢ UCIOTB30BaHUEM CIIEYIOUIUX PEKUMOB:

- «4epHO-0€embIii» (IPU OTCYTCTBUU B JOKYMEHTE rpaduuecKux n300pakeHui u (Mim)
IIBETHOT'O TEKCTA);

- «OTTEHKH ceporo» (IMpU HaJUYUMU B JOKYMEHTE TIpaduuecKux H300paKeHuw,
OTJIMYHBIX OT LBETHOI'O IPaPUUECKOro U300paKeHU);

- IBETHOM» WM «PEXHUM IOJHOW LBETONepenaun» (Mpu HAIMYMU B JOKYMEHTE
LBETHBIX rpapuiyecKux u300paxeHni 100 [IBETHOTO TEKCTA);

- COXpaHEHHUEM BCEX AayTEHTHYHbIX MPU3HAKOB IMOMJWHHOCTH, a HWMEHHO:
rpaduuecko MOAMKUCH JIMLA, IEYaTH, YTIO0BOTO IITaMia OJaHKa;

- KOJIMYECTBO (PailioB TOIKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KasKIbIi
U3 KOTOPBIX COAEPKUT TEKCTOBYIO U (WJIH) rpaduuecKyro HH(OpMAaIIHIO.

DNEeKTPOHHbIE JOKYMEHTBI JOJIKHBI 00eCIeunBaTh:

- BOBMOXKHOCTh UICHTU(PUIIUPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE;

- U1 JOKYMEHTOB, COJEPKAIUX CTPYKTYPUPOBAHHBIEC MO YACTsIM, IJIaBaM, pasjiesam
(moapaszaenam) TaHHbIE U 3aKJIaIKU, 00ECTICUNBAIOIINE TIEPEXO0/bl [0 OTJIaBICHUIO U (WIJIN)
K COJIEpKAIIMMCS B TEKCTE€ PUCYHKAM U TabJIMIIaM.

JIOKyMeHTBbI, MOAJIekKalle TmpeacraBieHuio B ¢opmarax xls, xIsx wnm ods,
(GbopMUPYIOTCS B BUJIE OTAEIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

2.30. Ilpm mnpemocTaBieHUM MYHHUIIMNAIBHOW YCIYTH B AJIEKTPOHHOU (opme
3asIBUTENIO 00€CTIEYnBaAIOTCS:

1) nonyuyenue nHOpMaAIUU O TOPSAJIKE U CPOKAX MPETOCTABICHUS MYHHUIIUTAIbHON
YCIIYyTH;

2) ¢popmMHupOBaHUE 3asABICHNUS,

3) npueM u peructpauusi AJAMUHHUCTpalMEdl 3asBJICHUA M HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJIS1 IPEIOCTaBICHUS MYHHUITUTIAIBHON YCIIYTH;

4) nmosny4eHue pe3yabTaTa MPeI0oCTaBICHUs MYHHUIIUITAIbHON YCIIyTH;

5) nonay4eHue CBEICHUHN O X0J1€ paCCMOTPEHMUS 3asBJICHUS;

6) OCyIIECTBJICHHE OLIEHKH Ka4eCcTBa MPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH;

7) nmocynebHoe (BHecyaeOHOE) oOKajJoOBaHHME PEIICHUN W JeicTBU (Oe3aeicTBHS)
AnMUHHCTparuu Ju00 aedcTBus (O€3MEUCTBUSA) JODKHOCTHBIX JIUIl AJIMUHHUCTPAIINH,
Komurera, mnpegocTaBisOmMuX MYHUIMIAIBHYIO YCAyry, JuHOO0 MYHHUIIUIAIBEHOTO
CITy>Kallero.

Pasnen 3. COCTAB, NOCJEJOBATEJBLHOCTH U CPOKH
BBINTOJTHEHUMS AIMAHNUCTPATUBHBIX TPOIIEIYP (IEHCBU),
TPEBOBAHUS K MOPSIIKY UX BBIMIOJHEHHUS, B TOM YUCJE
OCOBEHHOCTM BBINOJHEHUS AIMAHUCTPATUBHBIX TPOIEYP B
SJEKTPOHHOI ®OPME

HcyepnbiBaroumuii nepevyeHb aIMUHUCTPATHBHBIX MPOLEAYP
3.1. TlpemocTaBieHre MYHUIIMITAJIBHON YCIYTH BKJIIOYACT B CEOS CICAYIONIHE
aIMUHUCTPATUBHBIE POLETYPHI:
1) npuem wu peructpauusi 3adBICHUS W JOKYMEHTOB Ha MPEJOCTaBICHUE



MYHHULUIIAJIBHON yCIIYTH;

2) ¢opmMupoBaHHE M HANpaBIECHUE MEKBEJOMCTBEHHBIX 3alpOCOB B OpraHbI
(opraHuszanuu), Yy4acTBYIOIIME B MPEAOCTABICHUH MYHULMNAIBHOW yciIyru (mpu
HEOOXOUMOCTH);

3) yBeIOMJICHHE 3asgBUTENS O MPEJCTABICHUHN JOKYMEHTOB U (Wjn) MH(pOpMaINy,
HEO0OXOIUMOM JIJIsl MPOBEACHUS MEPEYCTPOICTBA U (MJIU) NEPEIUIAHUPOBKU MTOMEILIEHUS B
MHOTOKBapTUPHOM JIOME;

4) npuHATHE peuIeHusi 0 corjacoBaHuM (00 OTKa3e B COIJIACOBAHUHU) MPOBEICHUS
nepeycTpoicTBa U (WiIM) NeperiaHuPOBKY MTOMEIIEHHS] B MHOTOKBAPTUPHOM JIOME;

5) Bbimaua (HampaBiCHHE) JOKYMEHTOB [0 pe3yJibTaTaM MPEIOCTABICHHUSI
MYHUIIMTATIBHON YCIIYTH.

IIpuem u perucTpanus 3asiBJICHUSI M JTOKYMEHTOB HA MPeI0CTABJICHHE
MYHUIUTIAJIBHON YCJIYTH

3.2. OcHOBaHMEM Hauaja BBIMOJHEHUS AaJIMUHUCTPATHBHON MPOLEIYpPHI SBISETCA
NOCTYIUICHME OT  3asBUTENs] 3asBJICHHS M  JIOKYMEHTOB, HEOOXOJIMMBIX  JJIsi
IpeoCTaBICHUS MyHUIIMNIATBHON yciayru, B Aamunuctpanuto, EIITY, PIIT'Y nu6o uepes
MHOTO(QYHKIMOHATBHBIA LIEHTP.

3.2.1. Ilpu nuyHOM oOpameHuu 3asBUTEISI B AJIMUHHCTPAIMIO CICITUATUCT
KomureTa, OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHULIUTAIIBHOW YCIYTH:

- YyCTaHABIMBACT  JIMYHOCTH  3asBUTENII HAa  OCHOBAaHMM  JOKYMEHTa,

yIIOCTOBEPSIONIETO €ro JIMYHOCTb, NPEACTABUTENsI 3asgBUTENsSI - HAa OCHOBAaHUU
JOKYMEHTOB, YJIOCTOBEPSAIONIMX €ro JUYHOCTh U IMOJHOMOYHS (B cilydae OOpaiieHus
IpEeJICTaBUTETIS );

- TpOBEpsAET CPOK JCHCTBUS JOKYMEHTa, YIOCTOBEPSIONIETO €ro JIUYHOCTh U
COOTBETCTBHE JIaHHBIX IOKYMEHTA, yJIOCTOBEPSAIONIETO JIUYHOCTh, JAHHBIM, YKA3aHHBIM B
3asiBJICHHH O COTJIACOBAaHUHU IMPOBEACHHS IEpEyCTpOiicTBA U (WJIM) TeperiaHuPOBKU
MOMEIIIEHUS B MHOTOKBAPTUPHOM JIOME M MPUJIOKEHHBIX K HEMY TJOKyMEHTAaX.

B xome mpuema JOKYMEHTOB OT 3asBUTENS WM TPEICTABUTENS 3asiBUTEIIS
cnermanuct Komurera, OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHHUIIUIAIBHON YCIYTH,
YIOCTOBEPSIETCSI, UTO:

1) TexkcT B 3asBIEHUM O MEPEYCTPOMCTBE M (WJIM) MEPEIIaHUPOBKE MOMEIICHHS B
MHOTOKBAPTUPHOM JIOME MOAAAETCS IPOYTEHHUIO;

2) B 3aABJICHUU O INEPEYyCTPOMCTBE W (WJIM) MEpEIJIAHUPOBKE IOMENICHUS B
MHOTOKBapTUPHOM JOME€ YKa3aHbl (paMUIIHsI, UMS, OTYECTBO (TIOCIENHEE - TIPU HATUIHH)
¢usnyeckoro auna MO0 HAMMEHOBAaHUE FOPUTUIECKOTO JIHIIA;

3) 3asBIEHHE O TNEpPeyCcTpoOCcTBE U (WJIM) TMEpeIIaHUPOBKE TOMEUIECHUS B
MHOTOKBAPTUPHOM  JIOME€  NOJAMNKMCAHO  3asABUTEIEM  WIA  YIOJHOMOYEHHBIM
MPEJCTABUTEIIEM;

4) mpuaratoTcsi JOKyMEHTBI, HEOOXOAUMBIE JIJISl PEIOCTABICHUS MYHHUITUTIATHHOM
YCIIYTH.

[Ipu ycraHoBieHUM (PAKTOB OTCYTCTBUS HEOOXOIUMBIX TOKYMEHTOB, 00SI3aHHOCTh
[0 TMPEICTABICHUIO KOTOPBIX BO3JIOKEHAa Ha 3adBUTENS, NPHU HECOOTBETCTBUU
MPEACTAaBICHHBIX  JOKYMEHTOB  TpPEOOBaHUAM  HACTOAIIETO  AJMUHUCTPATUBHOTO



peryiaMeHTa - yBEIOMJISIET 3asiBUTENS O BBIABJICHHBIX HEIOCTAaTKaX B MPEACTABICHHBIX
JOKYMEHTaX U MpejiaraeT NpUHIThL MEPhI MO UX YCTPAHEHUIO.

B cnywae ecnu 3adBUTENb HACTaWMBAaeT HA MPUHATHUU JOKYMEHTOB, MPUHUMACT
MPEJICTaBICHHBIE 3asIBUTEJIEM JTOKYMEHTHI.

B cnydae ecnu 3asiBUTEIh CAMOCTOSITEILHO PEIIMII MPUHSITH MEPHI 1O YCTPAHEHUIO
HEJIOCTaTKOB, IIOCI€ WX YCTpaHEHHs MOBTOPHO oOpamaercss 3a MpeaoCTaBICHUEM
MYHULIUITAIBHOW YCIIYTH B MOPSAJIKE, IPEAYCMOTPEHHOM HACTOSIIUM AJIMUHUCTPATUBHBIM
pErjlaMeHTOM.

[lo oxoHuaHuMu mpuemMa 3asBJICHUS U TMPUIAraeMbIX K HEMY JIOKYMEHTOB
cnenuanuct KoMuTteTa, OTBETCTBEHHBIN 3a MPENOCTABICHUE MYHHIUIAIBHOW YCIYTH,
BBIJIAET 3asBUTEIIO PACTIUCKY B TIOJIYYEHUU OT HETO JJOKYMEHTOB C YKa3aHUEM HX MepeyHs
U JaThl UX TOJydyeHUs AJMUHHUCTpALMCH, a TakKe C yKa3aHUEM IepeyHs TOKYMEHTOB,
KOTOpbIE OYAYT MOTYUYEHBI 110 MEKBEIOMCTBEHHBIM 3aPOCaM.

MakcuManbHbI CPOK BBIMIOJHEHUS! aAMUHUCTPATUBHOM MPOIEAYpPHI MO MPUEMY U
pErucTpaliy  3asBJIICHHS O COIJIAaCOBAaHUM TIPOBEACHUS TIEpPEYCTpOicTBA U  (WJIH)
NEePEIUIaHUPOBKA TMOMEIICHUSI B MHOTOKBAPTUPHOM JOME M MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB COCTaBJIICT 1 pabounii 1eHh C MOMEHTA MOCTYIUICHUS 3asBJICHHUS.

Kpurepuii npuHsATHS peIIeHUs: TOCTYIUIGHHE 3asBIEHUS O COIJIACOBAHUU
IPOBEICHUS TIEPEyCTPONCTBA U (WJIU) MEPETUIAHUPOBKU MTOMENIEHUS] B MHOTOKBApPTUPHOM
JIOME U TIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaToOM aIMHUHUCTPATUBHOW MPOLEAYPHl SBISIOTCA MPUEM W PETUCTPALIMS
3asiBJICHUSI O COIVIACOBAHUU TNPOBEJICHUS MEPeyCTpPOWcTBa W (MJIM) TMeperIaHuPOBKHU
NOMENIEHUS B MHOTOKBAPTUPHOM JIOME M MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmarust o npueMe 3asdBIIEHUS O MEPEYCTPOWCTBE W (MJIM) NEPEIIaHUPOBKE
NOMENIEHNUs B MHOTOKBAPTUPHOM JIOME W NPWIOKEHHBIX K HEMY JIOKYMEHTOB
dukcupyercss B CHUCTEME OJIEKTPOHHOTO JOKYMEHTooOopoTa U (WiIHM) >KypHaie
peructpanuu AJIMUHUCTPALUU, IOCIE YEro NOCTYNUBIINE TOKYMEHTHI NepeaaroTcs 1 'nase
MYHUIMTAIBHOTO 0oOpa3zoBanus «PocnaBnbckuit paiion» CmoleHCKoN o0nacTu (manee —
['maBa MyHUIIMTTAIBHOTO 0Opa30BaHus) JJIsl PACCMOTPEHHUS M Ha3HAYEHUSI OTBETCTBEHHOTO
UCITOJIHUTEIIS.

3.2.2. Tlpuem wu perucrtpamus 3asBICHUS WU JOKYMEHTOB Ha TMPEIAOCTaBIICHUE
MYHHUITUTIATBHON YCIYTH B OpMe 3IEKTPOHHBIX TOoKyMeHTOB 4yepe3 EIITY, PIITY.

IIpn HampaBieHUW 3asBICHUS O MEPEYCTPOMCTBE M (WiIM) TMEeperulaHupOBKE
MOMEIICHUs] B MHOTOKBAPTUPHOM JOME€ B DJIEKTPOHHOW ¢opMe (MpU HATUYUHU
TEXHUYECKOW BO3MOXKHOCTH) 3asBUTEN0 HeoOxomumo 3amomauth Ha EIY, PITY
ANEKTPOHHYIO (hOpMY 3alpoca Ha MPEJOCTaBICHUE MYHUILIUIIATIBHOW YCIYTH, TPUKPENUTD
K 3asBJICHUIO B BJIEKTPOHHOM BHJI€ JOKYMEHTBHI, HEOOXOIMMBbIEC ISl MPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

Ha EIII'Y, PII'Y pa3smemaercs oOpasen 3amodHEHUS JIIEKTPOHHOW (DOpMBI
3asBJICHUSA (3a1poca).

dopmaTHO-JIOTHYECKass TMpoBepka CcHOPMUPOBAHHOIO  3asiBICHHS  (3ampoca)
OCYIIECTBIISIETCS. aBTOMATHYECKU TIOCJI€ 3arOJIHEHMS 3asiBUTENIEM Ka)XXJ0TO U3 TMoJeH
ANEeKTpOHHON (opMbl 3ampoca. [Ipu BBIABICHMHM HEKOPPEKTHO 3aMOJHEHHOTO IMOJs
ANEKTPOHHON (opMBbI 3armpoca 3asiBUTENIb YBEAOMIISIETCS O XapaKTepe BbISBICHHOU



OIMOKM U TOPSIKE €€ YCTpPaHEHHs MOCPEACTBOM HH(POPMALMOHHOTO COOOIICHUS
HEIMOCPEJICTBEHHO B JIEKTPOHHOM (hopMe 3ampoca.

Cnenmanuct Komurera, OTBETCTBEHHBIM 3a MPENOCTaBICHUE MYHULHMNAIBHON
YCIIYTH, IIPU NOCTYIUIEHUH 3asIBJIEHUS U TOKYMEHTOB B DJIEKTPOHHOM BHU/IE:

- MPOBEPSIET DJIEKTPOHHBbIE 00pa3bl JTOKYMEHTOB Ha OTCYTCTBHE KOMIBIOTEPHBIX
BHUPYCOB U UCKa)XEHHOU MH(OpMaIny;

- PErucTpupyer JOKYMEHTbl B CHUCTEME OJJIEKTPOHHOTO JIOKYMEHTOO0OpOTa
AIMUHHCTpALNK, B )KYpPHAJIE PETUCTPALIMM B CIIy4ae OTCYTCTBHS CUCTEMBI 3JIEKTPOHHOIO
JTIOKyMEHTO000pOTa;

- (hopMupyeT U HampaBISeT 3asBUTENIIO DJIEKTPOHHOE yBegomuieHue uepe3 EIITY,
PIII'Y o mnonyyeHuum u perucTpauuu OT 3asBUTENS 3asBlICHUA (3ampoca) M KOMUU
JOKYMEHTOB B CIydya€ OTCYTCTBHSI TEXHUYECKOW BO3MOYKHOCTH aBTOMATHYECKOTO
yBenoMiieHus 3asasurens uepes EINNY, PIITY;

- IepeAaeT NOCTYMUBIINI MakeT JOKYMEHTOB | J1aBe MyHUIIMIAIBHOTO 00pa3oBaHuUs
IUIsl PACCMOTPEHUS M Ha3HAYEHUSI OTBETCTBEHHOI'O UCTIOJTHUTEIIS.

MakcuManbHbIii CPOK BBIMOJHEHUS aAMUHUCTPATUBHOM MPOUEAYPHI MO MPUEMY U
pEerucTpanuu 3agBICHHUS O TEPEYCTPOMcTBE M (WJIM) MEPEIUIaHUPOBKE MOMEIIEHUS B
MHOTOKBAPTUPHOM JIOM€ U MPWIOKEHHBIX K HEMY JOKYMEHTOB B (hOpME 3JIEKTPOHHBIX
JOKYMEHTOB cocTaBisieT 1 pabouuii JeHb C MOMEHTA MOJIYYeHHS JOKYMEHTOB.

Kpurepuii npuHATHS pelIEHUs: MOCTYIJIEHUE 3asBJIECHUS O NIEPEYCTPONCTBE U (MJIN)
[IEPEILUIAaHUPOBKE IIOMEILICHUS B MHOIOKBAPTUPHOM JIOME M IMPUIIOKEHHBIX K HEMY
JOKYMEHTOB.

Pe3ynpratoM aaMUHHCTPATHBHOM IPOLEAYPHI SIBIAKOTCS IIPUEM, pPErucTpanus
3asBJICHUS O MEPEYCTPOICTBE U (WJIM) NEPEIJIAHUPOBKE MOMEIIEHHUSI B MHOTOKBAPTUPHOM
JIOM€ U IPUWIOKEHHBIX K HEMY JIOKYMEHTOB.

3.2.3. [Ipu HampaBieHUH 3asBUTEIIEM 3asBJICHUS U JOKYMEHTOB B AJIMUHUCTPAIIUIO
MIOCPEICTBOM  IOYTOBOM  CBA3M  crnenmanuct  Komurera, OTBETCTBEHHBIA  3a
[IPEAOCTABICHUE MYHULIUTIAIBHON YCIIYTH:

- TpOBEpsieT MPABWIBHOCTh aJPECHOCTH KoppecnoHAeHIu. OmubodHo (HE IO
aZpecy) IMpUCIaHHbIE TMHMCbMa BO3BPAIAIOTCA B OpPraHU3alMI0 TMOYTOBOM CBS3H
HEBCKPBITHIMU;

- BCKpPBIBACT KOHBEPTHI, NPOBEPSACT HAIMYME B HUX 3asBJICHUS U JOKYMEHTOB,
00513aHHOCTb T10 MPECTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asABUTEIIS;

- MPOBEPSIET, YTO 3asABJICHUWE HANHCAHO pa30opuuBO, (aMUIMM, UMEHA, OTYECTBA
(mpy HaJM4YMM), HaMMEHOBaHHE, AJPEC MECTA MKUTEIbCTBA, APEC MECTOHAXOXKICHMS,
HaITMCAaHBI IIOJTHOCTHIO;

- TIPOBOJUT MNEPBUYHYIO MPOBEPKY NPEIACTABICHHBIX KOIHMW JOKYMEHTOB, MX
COOTBETCTBHE JEHCTBYIOIIEMY 3aKOHOAATEILCTBY, 4 TAKXKE IPOBEPSET, UYTO YKA3aHHBIC
KOIIMH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOIaTEIICTBOM MOPSJIKE;

- IPOBEPAET, YTO KONMMU AOKYMEHTOB HE MMEIOT ITOBPEKIACHUN, HAINYNE KOTOPBIX
HE IIO3BOJISIET OJHO3HAYHO HCTOJKOBATh HMX COAEPKAHUE, OTCYTCTBYIOT IIOJYUCTKH,
IIPUITMCKH, 3a4E€PKHYTHIE CJI0BA, UCIIPABIICHMUS.

MaxkcuManbHbI CPOK BBINOJHEHUS aAMWUHUCTPATUBHOW NMPOLEAYPHI IO NPUEMY U
perucTpanuu 3asBJICHHUS O NEPEyCTPOMCTBE M (WMJIM) IMEpEeIUIaHUPOBKE IOMEIIECHHS B
MHOTOKBAPTHPHOM JIOM€ H IPUJIOKEHHBIX K HEMY JOKYMEHTOB, IOCTYNHMBIINX



MOCPEJICTBOM TIOYTOBOM CBSI3U, COCTaBiIAeT 1 paboumii J€Hb C MOMEHTa MOJY4YeHUS
JOKYMEHTOB.

Kputepuil npuHATHS pelIeHMs: TOCTYIJICHUE 3asBJIEHUS O NEPEYyCTPOUCTBE U (WUJIN)
MEPEIUIaHUPOBKE MOMEIICHUS] B MHOTOKBAPTUPHOM JOME M MPUIOKEHHBIX K HEMY
JOKYMEHTOB.

Pe3ynpTaToM aaMUHUCTPATUBHOM MpOLEAYPHl SBISIOTCS NMPUEM U PErucTpanus
3asiBJICHUS O MEPEyCTPOUCTBE U (MJIM) NEPEIUIAHUPOBKE MOMEIIEHHSI B MHOTOKBaPTUPHOM
JIOM€ U MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmaruss 0 npueMe 3asBlICHUS O NEPEYCTPOWCTBE W (MJIM) NEPEIIaHUPOBKE
NOMEILIEHUsI B MHOTOKBAPTUPHOM JIOME€ U TMPWIOKEHHBIX K HEMY JIOKYMEHTOB
(dukcupyeTcst B CUCTEME AJIEKTPOHHOTO JTOKYMEHTO000pOoTa AJMUHUCTPALIUH, B KypHaje
pErucTpanuu B C1y4ae OTCYTCTBUS CUCTEMbI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B neHp peructpauuu 3asBIEHUS O MEPEYCTPOWCTBE M (WJIM) NEperiaHupPOBKE
NOMEILIEHUS] B MHOTOKBAPTUPHOM JIOME U MPHUIJIOKEHHBIX K HEMY JJOKYMEHTOB CIIEIIMATIUCT
KomMurera, OTBETCTBEHHBIH 3a MPEIOCTABICHHE MYHUIMIAIBHOM YCIyTH, TepeaacT
NOCTYNUBIIKE JIOKYMEHTHI ['JlaBe MyHHMIIMIAILHOTO OOpa3oBaHUsS JI PACCMOTPEHHS U
Ha3HAYEHUSI OTBETCTBEHHOTO UCIIOJIHUTETIS.

@®opMHUPOBAHHE U HATIPABJIEHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbI

(opranuszanum), y4acTBYIOIIHE B MPEA0CTABJICHNY MYHUITUNIAJI bHON YCJIYTH

(mMpu HeOOXO0AMMOCTH)

3.3. OcHoBaHumeM I Hayajla aJIMHUHUCTPATUBHOM TPOLEAYphl  SIBISETCS
HEIPEICTABICHUE 3asIBUTEJIEM JOKYMEHTOB, MPEIYCMOTPEHHBIX MOANYHKTaMHu 2, 5, 7
nyHkTa 2.11 HacTosiero AJIMUHUCTPATUBHOTO pErIaMeHTa.

Cnemmanuct Komurera, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHHIMIAIbHON
YCIYI'H, TpH TOJY4YEHUU 3asBICHUA O MEPEyCTPOMCTBE M (WIM) MEpEIIaHuPOBKE
NOMENIEHUS B MHOTOKBapTUPHOM JOME U MPUIIOKEHHBIX K HEMY JOKYMEHTOB MPOBOIUT
UX MPOBEPKY.

B cnydae ecnu OyneTr BBISBICHO, YTO B TEPEUHE IMPEACTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IPEYyCMOTPEHHBIE MOANYHKTaMHU 2, 5, 7 MyHKTa
2.11 mHacrosmero AJIMUHUCTPATHBHOTO perjaMeHTa, NPUHUMAETCS pelIeHHue O
HAaIMpPaBJIECHUU COOTBETCTBYIOIINX MEXBEIOMCTBEHHBIX 3aIIPOCOB.

MeXBe1OMCTBEHHBIE 3alpOChl HAMpaBISIOTCS B CPOK, HE MpEBbIIAIOMUNA 3
pabouux IHS CO JTHSA PETHCTPAIIMU 3asBICHUS O TIEPEYCTPONCTBE U (MIJIH) MeperyIaHuPOBKE
[IOMEIICHNU B MHOTOKBAaPTUPHOM JIOME M IPUIIOKEHHBIX K HEMY JOKYMEHTOB OT
3asBUTEJIA.

HanpaBneHne MeXBEIOMCTBEHHBIX 3alPOCOB OCYLIECTBISAECTCS B AJIECKTPOHHOU
dopMe ¢ WCHOIB30BAHMEM E€IWHON CHUCTEMBI MEXBEIOMCTBEHHOTO DJIEKTPOHHOTO
B3aUMOJICMCTBUS Y NMOAKIIOUEHHOM K HEW PErMOHAIbHOW CHCTEMBI MEKBEAOMCTBEHHOIO
3JIEKTPOHHOTO B3aMMOJAECHCTBUA.

Cneunanmct KomuTera, OTBETCTBEHHBIA 3a MPEAOCTABICHUE MYHUIUIIAIBHOU
yCIyrd, o00s3aH TNPUHIATH HEOOXOIMMBbIE MeEpbl JUIsi TOJYyYEeHHUs OTBETa Ha
MEKBEJIOMCTBEHHBIE 3aPOCHI B YCTAHOBIICHHBIE CPOKH.



B cnydae He mOCTymuieHHMS OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc B CPOK,
YCTAHOBJIEHHBI HACTOSIIIUM AJMUHHUCTPATUBHBIM PETJIaMEHTOM, IPUHUMAIOTCS MEPHI B
COOTBETCTBHUHM MOJAIYHKTOM 3 IyHKTa 3.1 HacTosAmero AIMUHUCTPATUBHOIO PErJIAMEHTA.

Kpurepnii npuHATHSA PELIEHUSA: HENPEACTABICHUE TOKYMEHTOB, PEIYCMOTPEHHBIX
NOAMYyHKTaMHu 2, 5, 7 myHkTa 2.11 HacTosiiero AAMUHUCTPATUBHOTO PETrJIaMEHTA.

PesynbTaTOM agMUHHCTPATHBHOM MpPOLEAYpPHI SBISIETCS IOJYYEHHE B paMKax
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHUCTBHS JOKYMEHTOB (MX KOMHMM WK
CBEJICHUH, COAEPKAIIMXCA B HUX), HEOOXOJUMBIX ISl MIPEAOCTABIECHUSI MYHULIUIIAIbHON
YCIIYTH 3asABUTENI0, MO0 MOJydyeHUE MH(DOPMALMK, CBUAETEILCTBYIOMIENH 00 OTCYTCTBUU
B paclOpsOKEHWHM OpraHoB (OpraHumszanuii), ydacTBYIOIIMX B  HPEJOCTaBICHUU
MYHUIIMTAIBHON YCIIYTHU, JTOKYMEHTOB (MX KOMHUM WM CBEJEHUH, COAEPIKAIIUXCS B HUX),
HEOOXOUMBIX JIJIsl IPEIOCTABICHHS] MyHUIIMIAIbHON YCIIYTH.

@ukcanuss  pe3ysibTara  BBIIOJIHEHUS  AIMHUHHCTPATHUBHOM  MNpPOLEAYpHl  HE
IPOU3BOJUTCS.

IIpuHsiTHE pelieHus 0 corjiacoBannu (00 0TKa3e B COrIACOBAHUM) MPOBeEIeHUSI

nepeycTpoiicTea U (WIK) NeperviaHUPOBKHU NMOMENIEHUS B MHOTOKBAPTUPHOM J0Me

3.4. OcHoBaHUWeEM /I HaYaJIa aIMUHACTPATUBHOM TIPOIICAYPHI SBISCTCS MOJTyUYCHHUE
AIMUHHCTpaIliei  JOKYMEHTOB,  yKa3aHHbIX B  myHkre 2.11  Hacrosmiero
AJIMUHUCTPATUBHOTO pETJIAMEHTa, B TOM 4YHCIE IO KaHajlaM MEKBEIOMCTBEHHOIO
MH(GOPMAIIMOHHOTO B3aMMOJIEUCTBUSI, JUOO WHGOPMAIMK, CBHUJIETEILCTBYIOIIEH 00
OTCYTCTBUHU B PACHOPSIKEHUU OPraHOB (OpTraHM3aliii), YYaCTBYIOIIMX B MPEIOCTaBICHUN
MYHULUNAIBHOW YCIYTH, JOKYMEHTOB (MX KOIHI WIM COJEPKAIIUXCS B HUX CBEICHUMN),
HEOOXOUMBIX JIJIsl IPEIOCTABICHHS] MYHUIIMITAIbHON YCITYTH.

Cnemmanuct Komurera, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULHUIAIbHON
YCIIYTH, IPOBOAUT aHAJIHN3 IPEACTABICHHBIX JOKYMEHTOB U B CIIy4ae MOJIYYEHHUS IMOJTHOTO
nmakera JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHUS MYHHUIIMIIAILHON YCIYTH,
BBIHOCUT MX Ha PacCMOTPEHHUE KOMUCCHH IO MEPEBOAY KUJIOTO MOMELICHHS B HEXKUIIOE
NOMENIEHNE U HEKUIIOTO MOMEIIECHUS B KUJIOE€ TTOMEIIEHUE, IO IEPEYCTPOUCTBY U (UJIN)
NepEIaHUPOBKH MOMEIIEHUSI B MHOTOKBapTUPHOM J1oMe (nanee — Komuccus).

Komuccuss paccmaTpuBaeT NpenCTaBICHHBIE Ha €€ PACCMOTPEHHE JOKYMEHTHI,
yKa3aHHble B MyHKTe 2.11 Hacrosimero AAMUHHUCTPATUBHOTO pErjaMEHTa, Ha HaJIu4due
OCHOBAaHMM JUISI NPHUHATHS PELUICHUS O COIVIAaCOBAHUM NPOBEICHUS NEPEyCTPOMCTBA M
(Wnn) TIepeTUTaHPOBKY TTOMEIIEHHSI B MHOTOKBAPTUPHOM JIOME, TMOO pelieHus: 00 0TKaze
B COrJIJaCOBAaHMM IPOBEACHUS MEPEYCTPOIlCTBA M (WJIM) NEPEIVIaHUPOBKU MOMELICHUS B
MHOTOKBapPTUPHOM JOME U PEKOMEHAYET AIMHHUCTPALIMU MPUHATH OJHO U3 PELICHUM,
YKa3aHHbBIX B IYHKTE 2.7 HACTOSIIEro AJIMUHUCTPATUBHOIO perjaMeHTta. PekomeHganuu
Komuccun opopmiisgrorcs mMpoTOKOJIOM, MOAINUCHIBAEMbIM MPEACEAaTEeNIEM U CEeKpeTapeM
Komuccun.

Cnemmanuct Komurtera, OTBETCTBEHHBI 3a MPEAOCTaBICHHWE MYHUIIMNAIbHOMN
YCIyTH, Ha OCHOBaHMH MNpOTOKona KoMmuccuu moaroTaBavBaeT COOTBETCTBEHHO MPOEKT
pelieHrs O COrJIaCOBAaHWU TMPOBEACHUS TMepeycTporcTBa U (W) MeperiaHupPOBKU
MOMEIIECHUSI B MHOTOKBapTUPHOM JOME IO (opMe, YTBEpP>KIECHHOW MOCTAaHOBICHUEM
[IpaBurennctBa Poccuiickoit @enepanuu ot 28 anpenst 2005 r. Ne 266 «O0 yTBepKI€HUU
dbopMbl 3aBJICHUSI O MEPEYyCTPOUCTBE U (MJIM) MEPEIUIAHUPOBKE KUIJIOTO MOMEIICHUs U



(GopMBI  OKyMEHTa, TMOATBEP)KIAIOLIEr0 MPUHATHE PpEUIEHUS O COIJIaCOBAHMHU
nepeycTporucTBa U (WIHM) MEPETUIAaHUPOBKHU KUJIOTO MOMEUICHUS», TUO0 MPOEKT PeIICHUs
00 OTKa3e B COrJacOBaHUU MPOBEACHUS IMEpeycTpoilcTBA U (WJIM) MEPErIaHUPOBKHU
MOMEIIEHUSI B MHOTOKBApTUPHOM JioMe 1o (opMe corimacHo mnpuiiokeHuto Ne 3 k
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpn mocrynneHnn B AJIMUHHCTPALMIO OTBETA OpraHa TOCYJApCTBEHHOW BJIACTH,
opraHa MECTHOTO caMOyIpaBjieHHs JHOO MOJBEIOMCTBEHHOM OpraHy rocyJaapCTBEHHOMN
BJIACTH WJIM OPraHy MECTHOrO CAaMOYIIPABICHUS OPTraHHU3allMd HAa MEKBEIOMCTBECHHBIN
3ampoc, CBUIETEILCTBYIOIIETO OO0 OTCYTCTBHUM JIOKYMEHTa u (Wiv) uHOOpMAaINH,
HEOOXOAUMBIX JIJIsl TPOBEACHUS TIEPEyCTPOMCTBA U (MJTH) MEPETIAHUPOBKU TTOMEIIEHUS B
MHOTOKBApTUPHOM  JIOME€ B  COOTBETCTBMM ¢ nyHktoM 2.11  Hactosmiero
AIMUHHCTPATUBHOTO PETVIAMEHTA, U €CIU COOTBETCTBYIOLIMN TOKYMEHT HE MPE/ICTABICH
3asiBUTEJIEM 10 COOCTBEHHOW WHHULMATUBE, AJMHUHHUCTPALUS TOCJIE TMOJy4YEHHUS
YKa3aHHOTO OTBETAa YBEJAOMIIAECT 3asBUTENSA O IMOJYYEHUU TAKOTO OTBETA, U INPEIJIaracT
3asIBUTENIO TMPEACTaBUTh JOKYMEHT | (Win) uHOpManuioo, HEOOXOAUMBIE s
MPOBEJICHUS TIEPEYCTPONUCTBA U (MJIM) MEPEIJIAHUPOBKHU MOMENIEHHUSI B MHOTOKBAPTUPHOM
JIOM€ B COOTBETCTBUHU C MyHKTOM 2.11 HacTosiiero AIMUHHCTPATUBHOTO PETJIAMEHTA, B
TEUYCHHE MSATHAALATH PAaOOYUX JTHEW CO JHS HANpPaBICHUS YBEAOMIICHUS.

[Ipu  HempencTaBieHWU  3asBUTENEM  JOKYMEHTOB,  HEOOXOAMMBIX IS
IPEAOCTABICHUSI MYHULUIIAJIBHOW YCIYTH, B YKa3aHHOM ciyyae creunanuct Komwurera,
OTBETCTBEHHBIN 32 MPEAOCTABICHWE MYHULMNAIbHON YCIyTH, MOATOTABIMBAET MPOEKT
pemieHuss 00 OTKa3e B COIVIACOBAHMM TPOBEJCHUS TMepeycTpoiicTBa U (Win)
NEePENIaHUPOBKU MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME.

Pemenne 00 oTkaze B COIVIACOBAaHMM NIPOBEJCHUS TMEPEeYCTpPOWCTBA U (MJIN)
NEPENVIAaHUPOBKH MOMEIIEHUSI B MHOTOKBAaPTUPHOM JIOME JOJKHO COAEPKATh OCHOBAHUS
OTKa3a ¢ 00s3aTeIbHON CCHUIKON Ha HAPYIICHMUS.

Pemenue o corjacoBaHuM wuiaM 00 OTKa3e B COIVIACOBAHWU TPOBEICHUS
nepeycTpoicTBa M (WJM) TMEPEIUIAHUPOBKU TOMEIICHUS B MHOTOKBAPTUPHOM JOME
HNOAMUCHIBAETCS YIOJHOMOYEHHBIM JI0J>KHOCTHBIM JTUIIOM AJIMUHUCTPALMU U MEPENACTCS
cneunanvucty Komurera, OTBETCTBEHHOMY 3a MPEIOCTABIECHUE MYHUIIMIAIBHON YCIIYTH,
JUTSL BBIAAYM pe3yJibTaTa Mpe0CTaBICHUS] MyHULIUIIAIbHOW YCIYTH.

B cnydae mpeacTtaBieHus 3asBJICHUS] O MEPEYCTPOUCTBE U (MJIM) MEpEIIAaHUPOBKE
Yyepe3 MHOTO(YHKITMOHAJIBHBIN IIEHTP JOKYMEHT, MOATBEPKIAAIOIINI MPUHATHAE PEIICHNUS,
HaIpaBJsieTcs] B MHOTO(QYHKITMOHAIBHBIA LIEHTP €CIM WHOM CIocOo0 ero moiaydeHus He
YKa3aH 3asiBUTEJIEM.

MakcuManbHbli CPOK BBIMOJHEHHUS] AAMUHUCTPATUBHON MPOLEAYPbl MPUHATHUS
pEIICHHS O COTIIACOBAaHUM MM 00 OTKa3e B COTJIACOBAHUU MPOBEACHUS MEPEYCTPONCTBA U
(W) mepenJIaHupPOBKH MOMEILIEHUS B MHOTOKBAPTHUPHOM JOME HE MOXET MPEBBINIATH
COpOKa MATU JHEU CO AHS MPEJCTABICHUS B ATIMUHUCTPALUIO IOKYMEHTOB.

Kpurepuii npuHaTHs pemieHus: Haiuuue (OTCYTCTBUE) OCHOBaHUM Jig OTKa3a B
MPEAOCTABICHUN MYHUIIUTIAIBHON YCIYTH, TPEAYCMOTPEHHBIX MyHKTOM 2.17 HacTosiero
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

PesynbTaToM = aAMUHUCTPATUBHOW  MpPOLIEAYPhl  SIBISETCS  MOCTYIUIGHHE K
cnenuanvucty KoMmutera, OTBETCTBEHHOMY 3a MPEIOCTaBICHHE MYHMIIUIIAIBHON YCIIYTH,



pELIEHUs O COIIaCOBAaHUU WM 00 OTKa3e B COIVIACOBAHUM IIPOBEICHUS NEPEYyCTPOCTBA U
(unn) mepenyIaHuPOBKY MOMENIEHUS! B MHOTOKBaPTUPHOM JIOME.

Pe3ynpTaT BBINOJHEHUS aJMUHUCTPATHUBHON MpOLEAYphl (PUKCUPYETCS B CHCTEME
ANEKTPOHHOTO JOKYMEHTO000pOTa AJIMUHUCTPALIUU, KYpPHAJIE PETUCTPALIUH.

Bbinaua (HanpaBjieHHue) JOKYMEHTOB 10 pe3yJibTaTaM
NPeIoCTABJICHUA MYHUIMITAJIbHOM YCJIYT'H

3.5. Bpimaua (HampaBieHHE) JOKYMEHTOB IO pe3yibTaTaM MpPEeJOCTaBICHUS
MYHUIIUTIATBHON YCIYTH B AJIMUHUCTPALIUH.

OcHoBaHMeM Ui Hadajga MpOLEAYpPbl BbIJAYM JOKYMEHTOB SIBJISETCA HAJIMYME
cOpPMHUPOBAHHBIX  JIOKYMEHTOB,  SBIAIOIMIMXCA  pPE3YyJAbTaTOM  MPEIOCTaBICHUS
MYHUIIUANIATIBHON YCITYTH.

JIns momyyeHus pe3ysNbTaTOB MPENOCTABIEHUS MYHULMIIAIBHOW YCIYyTH B
OyMa)kKHOM BHJI€ U (WMJIM) JJI1 CBEPKU JIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTMHAJIAMHU
(nmpu HampaBJeHUHM 3ampoca Ha mpeaoctaBieHue ycayru uepe3 EIIIY, PITY (mpu
HAJIMYUU TEXHUYECKOW BO3MOKHOCTH)) 3asIBUTEb MPEIBSBISAET CIASAYIONINE JOKYMEHTHI:

1) TOKyMEeHT, yA0CTOBEPSIOLINNA TUYHOCTh 3asIBUTEIIS;

2) JOKYMEHT, MNOJATBEPKIAIOIINM IOJIHOMOYMS TMPEACTABUTENS Ha TOJyYEHHUE
JOKYMEHTOB (€CJIM OT UMEHU 3asIBUTEIISI IEUCTBYET MPEJACTABUTEND);

3) pacnucka B MOJIYYEHUH JTOKYMEHTOB (TIPH €€ HATMYUH Y 3asIBUTEIS).

Cnemmanuct Komurtera, OTBETCTBEHHBI 3a MPEIOCTABICHUE MYHHIIMIATBHON
yCIIyTH, TIPY BBIJIaYe Pe3ysbTaTa MpelOCTaBICHUS MYHUIIMIIAIBLHON YCIyTH HA OyMaXkHOM
HOCHUTEJE B ABYX 3K3EMIUISIpax:

1) ycTaHaBnMBaET JIMYHOCTH 3aBUTEIIS TUOO €ro MpeCTaBUTENS;

2) mpoBepsieT MpaBOMOYMSl NPEACTABUTEINS 3asBUTENSl JIEUCTBOBaTH OT HMEHU
3asIBUTEJIS MIPU MOJTYYEHUHN JOKYMEHTOB;

3) BbIIAET JOKYMEHTHI;

4) peructpupyeT ((akT BbIaYd JOKYMEHTOB B CHCTEME DJIEKTPOHHOTO
JOKYMEHTO000pOTa AIMUHHUCTPAIIMU WK B )KypHAJIE PErUCTpPalliu;

5) OoTKa3bIBaeT B BbIJIau€ pe3yjbTaTa MPEJOCTABICHUS MYHUIUMIIAIbHOW YCIYTH B
CIIyqasiX:

- 3a BBIJAYEH JTOKyMEHTOB OOpaTHJIOCH JIMLO, HE SIBIAIOIICECS 3asiBUTENIEM (€ro
MIPEACTABUTEIIEM );

- oOpartuBIIeecs JIMIO OTKA3ajJoCh MPEIbSBUTH JOKYMEHT, YIOCTOBEPSIOLINI €ro
JUYHOCT.

B cimydyae momaum 3asBUTENIEM NOKYMEHTOB B 3JEKTPOHHOM BHJE IOCPEICTBOM
EIII'Y, PIII'Y u yka3aHus B 3aIpoce O NOJIYUYECHUHU PE3yibTaTa MPEeIOCTaBICHUS YCIYTU B
ANIEKTPOHHOM BHJe crnenuanucT Komwurera, OTBETCTBEHHBIM 3a MPEJOCTABICHHE
MYHHULUIIAIIBHON YCIYTH:

1) ycTaHaBIMBaET TMYHOCTH 3asIBUTENS TMOO €ro MPeCTABUTEIIS;

2) mpoBepsieT MNPaBOMOYMS MPEACTABUTENS 3asBUTENsS] JEUCTBOBaTH OT HMEHHU
3asIBUTEJIS MPU MOJTYYCHUU JOKYMEHTOB;

3) cBepsieT ANEKTPOHHBIE 00pa3bl TOKYMEHTOB C OpUrHHallaMH (MpU HANpaBICHUU
3ampoca U IOKYMEHTOB Ha npenocrtasiieHue yciyru yepe3 EINTY, PIITY);



4) yBenoMIISIeT 3agBUTESI O TOM, YTO PE3yJbTaT MPEAOCTABICHUS MYHUIIMIAIbHOM
ycinyru Oyner HampaBieH B nuuHbli kabunet Ha EIITY, PIIT'Y B dopme anexkTpoHHOTO
JTOKYMEHTA.

I[Ipu  ycTaHOBIEHMM  PACXOXKIEHUWU  DIIEKTPOHHBIX  O00pa30B  JIOKYMEHTOB,
HaIpaBJICHHBIX B DJJIGKTPOHHOW (opMe, C OpUTHHATIAMU PE3YJbTaT MPEIOCTaBICHUS
YCIyTH 3aaBUTENIO He HarpasisieTcs uepe3 EIINY, PIIT'Y, o yueM cocTaBisieTcs akT.

B cnydae ecnu mpuHATO pellIeHHE O coTyiacoBaHUU (00 OTKa3e B COIIACOBAHUM)
MPOBEJICHUS MEPEyCTPOUCTBA U (WJIK) TEPEIIAHUPOBKH IMOMEIICHHUSI B MHOTOKBAPTUPHOM
JIOM€E, JaHHOE PEIICHUE CKAaHUPYETCA W Harpasisercs 3asBurento yepe3 EIIIY, PIITY
nubo HampasisieTcss B (opMe 3JIEeKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO SJIEKTPOHHOU
NOAMKUCKHI0 B TUYHBIN kKaOuneT 3asButens Ha EII'Y, PIII'Y. JlanHoe penieHue BbIIAETCS
WJIM HAMpaBJISIETCS 3asIBUTEIIO HE TO3IHEE YeM uepe3 TpU pabouuXx JHS CO JAHS MPUHSATHUS
TAKOT'0 PEIICHUS U MOXKET OBITh 00KaJOBAHO 3asiBUTEIEM B Cy/1I€OHOM MOPSIIKE.

MakcumanbHblid  CPOK  BBINOJIHEHUA JAHHOM aJIMUHHUCTPATUBHOM MpPOLIEAYpHI
cocTaBysieT 3 pabo4uX JHS CO JIHSI IPUHSATHS PEIICHUS O COTJIACOBaHMH MO0 00 OTKa3e B
COTJIACOBAaHHMM TPOBEJICHUS TEPEeyCTpONCTBAa U (WJIM) TMEPEIUIAaHUPOBKH TOMEIICHUS B
MHOTOKBapTUPHOM JIOME.

Kputepuii npuHsATHS peElICHUs: MPUHSATUE PEIICHUS O COIVIACOBAHWM MPOBEICHUS
nepeycTporcTBa U (WIK) MEPETUIAHUPOBKH TIOMEIICHUS B MHOTOKBAPTUPHOM JIOME JTHOO
pemeHuss 00 OTKa3e B COTJIACOBAaHWHU TPOBEJCHUSA TepeycTporcTBa U (WJIN)
NEePEIIaHUPOBKU MMOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME.

Pe3ynbTaTOM agMUHHCTPAaTHUBHON MNPOLEAYPHI SBISETCA BblJadya WM HaIpaBIICHHUE
o ajpecy, ykazaHHOMY B 3asBiieHHH, Ju00 vepe3 M®II, EII'Y, PIII'Y 3asBuremnto
JOKYMEHTA, MOATBEPKAAIOLIETO MPUHATHUE TAKOTO PEIIECHUSI.

Pe3ynbpTaT BBIMOTHEHUS AIMUHUCTPATUBHOM Mpouenypbl (UKCUPYETCS B CHCTEME
AIEKTPOHHOTO JOKYMEHTO000pOoTa AIMUHHUCTPAIIMU WIH B KYypHAJE PErUCTPALIHUH.

Brinaua n1y6aukaTa 10KyMeHTa, BBIIAHHOTO 10 pe3yJbTAaTy Npea0cTaBIeHHSI
MYHUIIUTIAJIBHOH YCJIYTH

3.6. Ilpm yrpare opuruHaga JOKYMEHTa, SBIISIONIETOCS  PE3yJIbTaTOM
MPEIOCTABICHUS MYHUIIUNATBLHON YCIIYTH, 3asBUTEII0, HA OCHOBAHWU €r0 MUCBMEHHOIO
3asMBJICHUS O BbIJade ayOimKaTta 1o (opMme CorjacHo NMpuiaokeHuto Ne 4 K HacTOSMIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY, BbIJIA€TCS €ro AyOJIUKaT.

JlyOnmukaT BBITAETCS B COOTBETCTBHH CO BTOPBIM JK3EMIUISIPOM, HAXOSAIIUMCS B
apxuBe AIMUHUCTPAIIUH.

Ha nuueBoit cropoHe ayOfMkaTa B MPAaBOM BEPXHEM YIJIy MPOCTABISAETCS IITaMII
«/lybmukary.

Hcnpasienue one4aToxk U (WJin) OIIHOOK B JOKYMEHTE, SIBJISIOIEMCH
pe3yJabTaTOM MpPeIoCcTABICHUS MYHUIIUNAJBHON YCJIYTH
3.7. B cnydae BBISBICHUS 3asSBUTEIEM TEXHHUYECKOM OIMIMOKH (OMHMCKH, OMEYaTKH,
rpaMMaTUYeCKON WM apuMeTH4ecKor OomMnOKN) B OJYYEHHOM 3asBUTEJIEM JIOKYMEHTE,
SIBJISIIOLLIEMCST PE3YJIbTATOM MPEJOCTaBICHUSI MYHUIIMIIAILHOW YCIYTH, 3aBUTENb BIIPABE
noAaTh 3asiBJIeHHE 00 UCIPABICHUU TaKUX OMEYATOK U (MJu) OMMOOK MO0 opMe COrjaacHO



npwiokeHuto Ne 5 k HacrosmeMy AJMUHUCTPATUBHOMY PErJIaMEHTy C MPUIOXKEHUEM
JOKYMEHTOB, CBUAETEJbCTBYIOIIUX O HAJIMYMU B PA3PEIICHUU TEXHUYECKOW OIIMOKH U
collepKalllUX MpaBUJIbHBIE JaHHbIE, a TAaKKE€ OpPUTHMHAI, B KOTOPOM COJAEPKUTCS
TEXHUYECKas OIMOKa.

[Togaua 3asBiieHU 00 WCIHpPaBICHUM OINEYATOK U (MJIM) OMIMOOK OCYIIECTBIISIETCS
JIMYHO HEMOCPEICTBEHHO B AJIMUHUCTPALIHIO.

Hcnpasnenue oneyaTok U (WIK) OMIKUOOK B TOKYMEHTE, SIBISIOLIEMCS PE3YJIbTaTOM
MPEIOCTaBICHUS MYHUIIUNIATBHON YCIYTH, OCYILIECTBIIACTCS AIMUHUCTPALIUEH.

[Ipu ucnipaBieHnu onevyaTok U (WIKn) OIMIMOOK B IOKYMEHTE HE JOIMYCKAETCs:

1) wu3MeHeHWe  cOAEpKaHUA  JOKyMEHTa,  SIBJISIOUIETOCS  Pe3yJIbTaToOM
peIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

2) BHeceHHE HOBOW MH(OpMaIuu, CBEJACHUN W3 BHOBb IMOJYYEHHBIX JTOKYMEHTOB,
KOTOpblE HE OBbUIM TMPEeAOCTaBIEHbl MpPH TMOJaue 3asiBJICHUS O MPEeAOCTaBICHUU
MYHUIIMTATIBHON YCIYTH.

3.8. B cpokx He Oonee 10 pabouux nAHEH C MOMEHTa pEruCTpalluu
COOTBETCTBYIOIIETO 3asBJICHUS TPOBOAUTCS MPOBEPKA YKa3aHHBIX B 3asIBJICHUM CBEJCHUH,
OCYIIECTBIISIETCSI TOJTOTOBKA JOKYMEHTOB C HCIPABICHHBIMHU OleYaTKaMu U (WiIH)
omnOKkaMu JIMOO TUCHMEHHBI MOTHBUPOBAHHBIM OTKa3 B MCIPABICHUU JIOKYMEHTA,
ABJIAIONIETOCS] PE3YJIbTATOM MPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH.

3.9. Ilepenmaua 3asBUTENIO0 JOKYMEHTOB C MCHPABICHHBIMU TEXHUUYECKUMU
OIIMOKAMH OCYIIECTBIISIETCSI 3asBUTEII0 TMOYTOBBIM OTIIPaBICHUEM WM Tepeaaercs
3asIBUTEINIO JIMOO YITOJTHOMOYEHHOMY MPEACTABUTEIIO 3asBUTENS JIUMYHO TIOJT POCTIHCh.

3.10. Opurunan, B KOTOPOM COJIEPKUTCS TEXHHYECKas OIMOKa, MOCJe BBIIAYU
3asIBUTENIO JIOKYMEHTOB C HCIPABJICHHBIMU TEXHHUUYECKUMHU OIIMOKaMH HE TMOMJICKHUT
BO3BpAICHUIO 3asBUTEIIIO.

Pasznen 4. ®OPMbI KOHTPOJIA
3A UCITOJIHEHUEM AIMUHUCTPATUBHOI'O PEI'JIAMEHTA

IMopsinok ocymiecTB/IEHHsI TEKYILIEr0 KOHTPOJIS 32 COOJII0IeHueM H
HCIIOJIHEHHEM O0TBEeTCTBEHHBIMH J0J’KHOCTHBIMH JIUIAMHM MOJI0KeHHH HACTOAEr 0
aJIMMHUCTPATHBHOIO PerjiaMeHTa U MHBIX HOPMATUBHBIX IPABOBLIX AKTOB,
YCTAHABJIUBAKIINX TPeOOBAHUSA K MPETOCTABIECHUI0 MYHULIMNIAJIBLHOM YCJIYyIH, a
TaK:Ke NPUHATHEM MMHU pelleHui

4.1. Tekymuii KOHTPOJIb 32 COOJIFOEHUEM U UCIIOJTHEHUEM JOJKHOCTHBIMU JIUIIAMHU
AJIMUHUCTpAITUY, MYHHUIMNAIBHBIMUA CIYXAlIUMH y4e€Ta TOJOKEHUU HACTOAIIETO
AJIMUHUCTPATUBHOTO  perjaMeHTa W  HMHBIX HOPMAaTHMBHBIX  IIPAaBOBBIX  aKTOB,
YCTaHABIMBAIOIIUX TPeOOBaHUS K MPEIOCTABICHUIO MYHHUIIMIIAIBHOM YCIYTH, a TakKe
MPUHIATHEM MMHU PEHICHUM (J1ajiee - TEeKyIIMH KOHTPOJIb JEATEIHHOCTH) OCYIIECTBIISIET
npeacenarens KoMutreTra MO  CTPOMTENBCTBY M APXUTEKType  AJIMHUHUCTpAIUU
MyHULIUNAILHOTO 0Opa3oBanus «PocnaBnbckuii paiion» CMoeHCKOM 001acTu.

Tekymuii KOHTPOJIb OCYIIECTBISETCS MyTEM MPOBEACHHUS MPOBEPOK COOMIOICHUS U
WCTIOJIHEHUS JOJDKHOCTHBIMU JIMIIAMH W MYHHUIIUMATBHBIMHA CIYXKAIIUMHU TOJIOKCHUN
HACTOSIIEr0o AJIMUHHCTPATUBHOTO pEerjaMeHTa W WHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MyHUIIMTIATBHON YCIYTH.



Ilopsinok ¥ NePpHOAUYHOCTD OCYIIeCTBJIEHUS
MJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI H Ka4eCcTBa NMpeJ0cTaBIeHHA
MYHHMIHNAJBHONI YCJIYTd, B TOM YHCJe NOPSiA0K U GopMbl KOHTPOJIS 32 MOJTHOTOM U
KAa4eCTBOM IpPeI0CTaBIeHUA MYHUIIUTIAJBHON YCIyTH

4.2. KoHTpOIb 32 MOJHOTON M Ka4eCTBOM IMPEIOCTaBICHUS MyHUIIUTIATHHON YCITyTH
BKJIIOYaeT B ceOs MpOBEICHHE IUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK, BBISBICHUE U
yCTpaHEeHHE HapyIIEHUH MpaB 3asBUTENEH, TIPUHATHE PEIICHUH U MOATOTOBKY OTBETOB Ha
uX o0pallleHus1, coepxKaIie kano0bl Ha AeicTBUs (0e3/1eCTBUE) COTPYIHUKOB.

[ImaHOBBIE TIPOBEPKM OCYIIECTBIISIOTCS HAa OCHOBAaHUHM TOJOBBIX IJIAHOB PaOOTHI
AnMmuHHCTpanmu, yTBepKaaeMbix [ 1aBoit MyHununasbHoro oopa3zoBanus. [lpu mranoBoi
NPOBEPKE MOJHOTHl M KayecTBa MPEIOCTABICHUS MYHHUIIUIAIBHON YCIYTH KOHTPOJIO
TIOJJTeKAT:

COOJTIO/ICHNE CPOKOB TPEIOCTABIICHUS MYHULIUTIATBHON YCIYTH;

COOJTFO/ICHNE TIOJIOKEHUI HACTOSIIET0 AMUHUCTPATUBHOTO PEriIaMeHTa;

NpaBUILHOCTE W OOOCHOBAaHHOCTh MPHHATOTO peIIeHUuss 00 OTka3e B
NPE0CTABICHIN MYHUITUITAIEHOW YCIIYTH.

OcHoBaHWEM JJIs TPOBEJICHHS BHETLIAHOBBIX MPOBEPOK SBIISIOTCS:

MOJy4YeHHE OT TOCYAapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOT'O CaMOYIPaBJICHHS
MHPOpPMAIIMK O TMPEANOJIaraéMbIX WM BBISBICHHBIX HApPYIICHUSAX HOPMATHUBHBIX
npaBoBbIX akToB Poccuiickoit denepauny, MyHUIUNAIBHBIX HOPMAaTUBHBIX IMPaBOBBIX
aKTOB);

oOpallleHus TpaX/1aH U I0PUINYECKUX JIUI] Ha HAPYLIECHUs 3aKOHOIaTENIbCTBA, B TOM
quCciie Ha KaueCTBO MPEIOCTABICHNS MYHUIIMITAJIbHON YCIyTH.

OTBeTCTBEHHOCTH JO0JKHOCTHBIX JIMII
3a penleHus U aeiicTBus (0e31eiicTBUE), IPUHUMAaeMble (OCyLECTBJIsIEMbI€)
HMH B X0/Ie PeA0CTABJEHNSI MYHUIIMNIAJIBLHON YCJIYyTH
4.3. Tlo pesynapTaTaM HPOBEACHHBIX MPOBEPOK B CIIydac BBIABJICHHUS HapyIICHUM
MOJIOKCHUN HACTOAIIETO AJIMHUHUCTPATHUBHOIO PEIJIAMEHTAa M HWHBIX HOPMAaTHUBHBIX
MPaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHMS K IMPETOCTABICHUIO MYHHMIIMIIAIBLHON
YCJIyTH, BUHOBHBIE MYHHUIIMIAIbHBIC CIYKAIUE€ U JOJDKHOCTHBIE JIMIA AJMUHUCTPAIIUU
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepanum.
IlepcoHasibHass ~ OTBETCTBEHHOCTh  JOJDKHOCTHBIX — JIML  AJMHHUCTpAIIMH,
MYHULUNAIBHBIX CIYKAIIKX 32 MPAaBUJILHOCTh U CBOEBPEMEHHOCTh MPUHATHS PELICHUS O
npeaocTaBieHnu (00 0TKa3e B MPEAOCTaBICHUN) MYHUITUITAIBHON YCIIYTH 3aKpEIUIsieTCs B
HX JOJDKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBUM C TPEOOBAHUSIMH 3aKOHOATEIbCTBA.

TpeOoBaHus K MOPSAKY U (popMaM KOHTPOJIA
3a MpeA0CTABJIEHNEeM MYHUIMIIAJIbHOH YCJIYTH, B TOM YHUCJIe
€O CTOPOHBI I'PAK/IAH, UX 00beIUHCHUI U OpraHu3alui
4.4, T'paxnane, ux OOBEIUHEHHS] U OpPraHU3ALMU HMEIOT MPABO OCYIIECTBISITH
KOHTPOJIb 32 MPEJAOCTABICHUEM MYHUIMIIAIIBHONW YCIYTU MyTeM MOJy4eHusi nHpopManuu
0 XOJie¢ MPEJOCTABICHUS MYHUIMIIAIBHOW YCIyTH, B TOM YHCII€ O CPOKaxX 3aBEpIICHUS
aJIMUHUCTPATUBHBIX MPOUEAYP (IEeHCTBUIN).



I'paxxnane, X 00beAMHEHUS U OPTAHU3AINH TAKXKE UMEIOT IIPaBo:

HANpaBJIATh 3aMEUYaHHS U NPEJIOKECHUS MO YIYUIICHUIO JOCTYIMHOCTA M Ka4eCTBA
MPEIOCTABJIEHNS] MYHULIMTAIBHON yCIIYTH;

BHOCHUTh TMPEIJIOKEHHUSI O Mepax MO YCTPAHECHHIO HAPYHWICHUH HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.5. JIOMmKHOCTHBIE JUIla AJMUHHCTPAIIMU TPUHUMAIOT MEpPbl K MPEKpaIleHUIO
JNOMYIIEHHBIX HApYIICHUM, YCTPaHSAIOT TNPUYUHBI U  YCIOBUS, CIOCOOCTBYIOIIHE
COBEPILIECHUIO HAPYILLIECHUH.

Nudopmaiiust o pesynbTaTax pacCMOTPEHHS 3aME€UaHUM U MPEIJIOKEHUN TpakIaH,
uX OOBEIMHEHUW M OpraHu3alliii JOBOJUTCS 1O CBEICHUS JUIl, HANPABUBIIUX DJTH
3aMEUaHMs U MPEJIOKECHUSL.

Pa3aen 5. JIOCYJEBHBIN (BHECYJEBHBIN) TOPSIJIOK OB KAJIOBAHUSI
PEINIEHUH U JEVICTBUM (BE3JIEMCTBUS), OPTAHA
IPEJOCTABJISIOIETO MYHUIIUTTAJIBHYIO YCJIVYTY, A TAKKE UX
JTOJIPKHOCTHBIX JINI, MYHUITUIIAJBHBIX CJIY KAIIIAX

5.1. 3asBuTenr WMeEET NpaBO Ha oOO0XajoBaHWE pelIleHus W (Wiau) JeWCTBUMN
(Oe3neiicTBrs) AIMHHHUCTPALMH, AODKHOCTHBIX JIMI AJIMHUHUCTPALUN, MYHHUIUIATIbHBIX
CITYXKalluX, MHOTO(]) yHKIIHOHATHBHOTO IIEHTpa, a TaKKe paboTHHKa
MHOTO(QYHKIMOHATBHOTO IEHTPAa MPUHATHIX B XOJI€ TNMPEJOCTABICHUS MYHUIIUIAIbHON
yCIIYTH B 1ocyneOHOM (BHeCY1eOHOM) Mopsiike (anee — xano0a).

OpraHbl MECTHOT0 CAMOYNIPABJICHHUS, OPTAHU3AIUN U YIIOJTHOMOYCHHBbIE
HA PacCMOTPEHHE KAJI00bI JTULA, KOTOPBIM MOKeT ObITh HANIPaBJIeHA
’Ka00a 3asBUTEIA B 10Cy1e0HOM (BHeCyaeO0HOM) MOpsiiKe

5.2. B nocyne6HOoM (BHeCyneOHOM) MOpPSJKE 3asBHUTENb (MPEICTaBUTEb) BIPaBE
oOpaTtuThcs ¢ kajmoboi B MHChbMEHHOHW (opMe Ha OyMa)XHOM HOCHUTEIC WIH B
AIEKTPOHHOU dopme:

B AJIMUHHCTpalMI0 - Ha pemieHue W (unu) aeictBus (OesxeiicTtBue) [ naBwi
MYHULIMNIAIBHOTO ~ 00pa3oBaHusA, mnpexacenarens KoMmurera 10 CTPOUTENBCTBY H
apXUTEKType AJIMUHUCTPAIIMU MYHHIMMIAIBHOTO oOpa3zoBaHus «PocimaBibCkuii paiiloH»
CmoneHcko# o0acTu, Ha perieHne u nercTBus (0e3neiicTBre) AIMUHUCTPAIIUY;

B BBIIIECTOSIIIMN oOpraH Ha pemieHne W (wim) geidctBus (Oe3peiictBue) I'naBbl
MYHULIMMIAIBHOTO 00pa3oBaHusA, mnpexacenarens KoMmurera 10 CTPOUTENBCTBY H
apXUTEKType AJIMHUHHUCTPAIMU MYHHIMMAIBHOTO oOpa3zoBaHms «PociaBibCKkuii paiioH»
CMoIeHCKOI 00/1acTH;

K PYKOBOJIUTENI0 MHOTO(QYHKIIMOHAJIBHOTO IIEHTpAa - Ha pEUICHUS U JEUCTBUS
(6e3meiicTBre) pabOTHHKA MHOTO() YHKIIMOHATIFHOTO TICHTPA;

K YYpEIUTeT0 MHOTO(PYHKIIMOHAIBHOTO IIEHTpAa - Ha pEIICHHEe W JIeWCTBUA
(6e3nelicTBre) MHOTO(YHKIIMOHATIBHOTO LIEHTPA.
B AnMunuctpanuu,  MHOTOQYHKIMOHAJIBRHOM  IEHTPE, Yy  YYPEAUTENS

MHOTO()YHKIIMOHAJIBLHOTO IIEHTpPA OMPEACIISIOTCS YIOJHOMOYECHHBIE Ha PACcCMOTPEHHE
’KaJI00 TOJDKHOCTHBIE JIMIIA.



5.3. KanoOa nogaercs B TMCbMEHHOM (hopMe Ha OyMa>KHOM HOCHUTEJNE, B 3JIEKTPOHHOU
(opMe B opras, Npea0CTaBISIOIUNA MYHUIIUNIAIbHYIO YCIYTY.

XKanoba Ha pemeHus u AedcTBus (Oe3neiicTBHE) OpraHa, NpPeIOCTaBISIOLIETO
MYHULHNAIBHYK)  YCIYTy, JOJDKHOCTHOIO  JIMIIA  OpraHa, IpPeAOoCTaBIISIIOLIETO
MYHULHANAIBHYK)  YCIYTy, MYHULHMIAIBHOTO CIIYyKAlllerTo, pPYKOBOAUTENS Oprasa,
MPEIOCTABISAIOEr0 MyHUIIUTIATIBHYIO YCIYTY, MOXET OBbITh HaIlpaBjeHa M0 MOYTe, Yepes3
MHOTO()YHKIIMOHAJIbHBIH LEHTP, c VCIIOJIb30BAHUEM UH(GOPMALIMOHHO-
TEJIEKOMMYHHUKALTUOHHOU CeTH HNHurepHer, oQuIMaIBHOTO canra opraHa,
npeaocTaBisgionero MyHununanbayw yciayry, EIIIY, PIII'Y, a takxke MOXeT OBITH
OPUHSTA NPU JTUYHOM MTPUEME 3aiBUTEIIS.

3asiBUTENb MOXKET OOPATUTHCS C HKaJI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasX:

1) HapylieHne cpoka pPEerucTpaluy 3amnpoca O MPeJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH;

2) HapyllleHHEe CpoKa MPEIOCTABICHUS MYHUIIMITAIbHON YCIYTH;

3) TpeboBaHMe y 3asBUTENSI JOKYMEHTOB WM HMH(OpManuu J1uO0 OCYyIIEeCTBICHUS
NEUCTBHI, TMPEACTAaBICHUE WJIM OCYIIECTBIECHUE KOTOPBIX HE MPEITYCMOTPEHO
HOpPMAaTUBHBIMU TNPaBOBbIMU akTaMu Poccuiickoit ~ @Dexepanuu, HOPMATUBHBIMU
paBOBBIMU akTamMu cyOnekToB Poccuiickoit denepanuu, MyHUIIMTAIBHBIMU TTPAaBOBBIMU
aKTaMu JJIs IPEIOCTaBICHUS] MyHULIUITAIbHON YCIIyTH;

4) oTka3 B MNpUEME JIOKYMEHTOB, IMPEACTAaBICHUE KOTOPBIX HPEAYCMOTPEHO
HOpPMAaTUBHBIMA TpaBOBbIMH akTamu Poccuiickoil ~®enepaunu, HOPMaTUBHBIMU
IpaBOBBIMU akTamMu cyOBnekToB Poccuiickoit denepaiuu, MyHUIIUTTATIBHBIMU TTPaBOBBIMU
aKTaMu JJIsS IPEIOCTaBIICHHUS] MYHULIUIIAIIBHON YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPENOCTaBICHUN MYHHIIUMIIAIBLHON YCIIYT'HM, €CIM OCHOBAaHMS OTKa3za HE
perycMOTpeHbl deiepaibHBIMU 3aKOHAMH U TIPUHSATHIMUA B COOTBETCTBUM C HUIMHU UHBIMU
HOPMATUBHBIMM TMPABOBbIMH akTamMu Pocculickon @Penepanuu, 3aKOHAMU W HWHBIMHU
HOPMATUBHBIMH ~ TIPaBOBBIMH  aKTamMu  cyObekToB  Poccmiickoit ~ denepanmm,
MYHULUNAIbHBIMYA PABOBBIMU aKTaMU;

6) 3aTpeboBaHMe C 3asBUTENS TIPH MPEJOCTABICHUA MYHUIIUIIAIBHON YCIYTH TIJIaTHI,
HE IPEIYCMOTPEHHOM HOPMATHMBHBIMHM MpPaBOBbIMH akTamMu Poccuiickon @enepanuu,
HOpPMAaTUBHBIMM  TPaBOBbIMM  akTamMu  cyObekToB  Poccuiickoii ~ ®Depepaiuu,
MYHULHANAIBHBIMYU PABOBBIMU aKTaMU;

7) oTKa3 opraHa, NPEAOCTaBIIAIOIIEr0 MYHHUIHIIAJBHYIO YCIYTY, JOKHOCTHOIO
JUIla OpraHa, MPeIOCTaBISAIOLIET0 MYHUIUNAIBHYIO YCIYT'y, MHOTO()YHKIHOHAJIBHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIHOHAJIBHOTO LEHTpPa, OpraHU3alUil, NpeayCMOTPEHHBIX
gacTpio 1.1 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu
[IPEIOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHULMINAIBHBIX YCIYI'», WIM WX PaOOTHUKOB B
WCHPABICHUU JOMYIICHHBIX HMH OINEYaTOK W OIIMOOK B BBIIAHHBIX B pPE3yJbTaTe
[IPEIOCTABICHUS MYHULIMIIAIBHON YCIYI' JOKYMEHTAaX MO0 HapyLUIEHUE YCTAHOBIEHHOTO
CpPOKa TAKHUX WCHPABIICHUM;

8) HapylleHHE CpOKa WIM IMOpsAKa BbIJIAYU JOKYMEHTOB MO pe3yJbTaTaM
MIPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH;

9) nprocTaHOBIIEHHE NPEIOCTABICHUS MYHULMIIAIBHON YCIYrH, €CJIM OCHOBAHMS
IIPUOCTAHOBJIEHUSI HE MPEAYyCMOTPEHbl (helepallbHbIMA 3aKOHAMH W HIPHUHIATBIMU B
COOTBETCTBUM C HHMHM HWHBIMH HOPMAaTUBHBIMU IIPaBOBBIMM akTamMu Poccuiickoi



Qdenepauuy, 3aKOHAMU W HWHBIMU HOPMATUBHBIMU MPAaBOBBIMM aKTaMU CYOBEKTOB
Poccuiickon Penepanuu, MyHULUNIAIBHBIMU [IPABOBBIMU aKTaMU;

10) TpeOoBaHue y 3asBHUTENd NpPU MNPEIOCTABICHUM MYHULIUNAIBHOW YCIyTH
JOKYMEHTOB WJIM HH(QOpMalUHUH, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3€ B NPHUEME JAOKYMEHTOB, HEOOXOIUMBIX s
MPEeIOCTaBICHUS! MYHUIIMIAIBHON YCIYTH, 32 UCKIIOUYEHUEM CIIy4aeB, MPEAYyCMOTPEHHBIX
nyHkToM 4 vactu 1 crtarbu 7 @expepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O0
OpraHu3alyy MPeI0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

XKanoba nomxHa conepxKarh:

1) HauMmeHOBaHHWE oOpraHa, MpeJOCTaBISAIONIEr0 MYHHUIMNAIbHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpeAO0CTaBISIONIEr0 MYHUUMIAIBHYIO YCIYyry, JHOO0
MYHUIIMIAIBHOTO  CIY)Kalllero, pemeHuss u  jaeictBus  (0e3neiicTBUE)  KOTOPBIX
00XKanyroTcs;

2) ¢damunuio, uMs, OTYECTBO (TOCNEAHEE - TMPU HAIWYUM), CBEIEHUS O MECTe
KUTEJIbCTBA 3asABUTENS - (PU3MUECKOro Jula JHUOO HAaMMEHOBAaHHUE, CBEJCHHUS O MECTe
HAXOXACHUS 3asBUTENA - IOPUIWYECKOTO JHIAa, a Takke HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, agpec (aapeca) MEKTPOHHON MOUTHI (MIPU HATUYUHU) U MOYTOBBIA ajpec, IO
KOTOPBIM JIOJKEH OBITh HAMPABIICH OTBET 3asIBUTEIIO;

3) cBeneHusi 00 OOXKalyeMbIX pEIICHUSAX U JAeHcTBUSAX (Oe3elcTBUM) OpraHa,
NOPEIOCTABISIONIET0  MYHUUMIAIBHYIO  YCIYTy,  JOJDKHOCTHOIO  JIMIIAa  OpraHa,
IPEJOCTABIISAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, TM00 MyHUIIMIIAIIBHOTO CIIY>KalIl[Eero;

4) noBOABI, HA OCHOBAaHMM KOTOPBIX 3asABHUTEIb HE COINIACEH C PEIICHHEM U
neiictBueM (Oe3eHCTBHEM) OpraHa, MNPEAOCTaBISIIOIIEr0 MYHULUIAIbHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI[A OpraHa, HPEeJOCTaBISIOUIET0 MYHHIMIAIBHYIO YCIyry, JHOO
MYHULMIAIBHOTO CIIY)KaIlero. 3asBUTEIEM MOTYT ObITh NPEACTaBIEHbl JOKYMEHTHI (Tpu
HaJINYKMH ), TOATBEPKIAIOIINE JOBOBI 3asIBUTENS, JINOO UX KOIUU.

Kamobsr Ha  pemeHus, jaeicTBus  (O6e3melicTBHE)  AOJDKHOCTHBIX — JIMIY
paccMaTpHUBalOTCS B MOPSAKE U CPOKH, yCTaHOBIEHHbIE DenepanbHbIM 3aKOHOM OT 2 Mas
2006 r. Ne 59-03 «O mopsiake paccMoTpeHusi oOpaieHuid TrpaxknaaH Poccuiickoii
denepanum».

Cnoco0b1 HH(pOPMUPOBaHUSA 3asiBUTEICH 0 MOPSAKe MOAA4YU U PACCMOTPEHUS
’Kaj100bl, B TOM 4HcJIe ¢ ucnojb3oBanuem EIITY, PIIT'Y
5.4. Nudopmanusi o mopsaKe MOJA4Yd U PACCMOTPEHUS KAIOOBl pa3MeniaeTcs Ha
WH(OPMAITMOHHBIX CTEH/IAaX B MECTaX MPEJOCTABICHNUS MYHHUIUTIATBLHON yCIyTy, HA CaiiTe
Anvunanctparnuu, EIITY, a taxke npemocrtaBisercss B yCcTHOH ¢opme 1o TeneoHy H
(w) HA JNUYHOM TIpHieMe JHOO B MHUCHMEHHOW (OpME TMOYTOBHIM OTIPABICHUEM I10
azpecy, yKa3aHHOMY 3asiBUTENIEM (ITPECTABUTEIIEM ).

IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHPYIOIIMX NOPSAOK
nocyaeOHoro (BHecyaeOHOro) o0kajoBanus aecrui (0e3xedcTBrs) U (WJIH)
peleHnid, MPUHATBIX (OCYIECTBJEHHBIX) B X0/1€ MPeA0CTABJIEHUsS] MYHUIIUTIAIbHOI
YCJIyIru



5.5. Tlopsimok mocyaeO6HOro (BHeCcyneOHOro) oOKalloBaHUsI PEIICHUU W JEHCTBUIMA
(Oe3nmeiicTBUs) oOpraHa, NPEIOCTABISIIOLIET0 MYHULMIAIBHYIO YCIYTy, a TaKXe €ro
JOJKHOCTHBIX JIUL, MyHUIIUIAIBHBIX CIIYKAIIMX OCYLIECTBISETCS B COOTBETCTBUM C:

- @enepanpHbiM 3akoHOM oT 27 wutonsg 2010 r. Ne 210-®3 «O06 opranuzanuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIUNIATIbHBIX YCIIYT»,

- nocraHoBiieHneM IIpaBurensctBa Poccuiickoit @eneparuu ot 16 aBrycra 2012 r.
Ne 840 «O mopsake mnomadyd M PacCMOTPEHUs »Kano0 Ha peuieHuss U JACHCTBUS
(6e3neiicTBre) (peaepalibHBIX OPraHOB UCIIOTHUTEIBLHON BIACTH U MX JOJDKHOCTHBIX JIMII,
(denepanbHbIX TOCYJApPCTBEHHBIX CIYXXAIMX, JOJDKHOCTHBIX JIMI[ TOCYAapCTBEHHBIX
BHEOIO/KETHBIX (QoHI0B Poccuiickoit @Pepepannu, ToCyJapCTBEHHBIX KOPIOpPAIMiA,
HAJICJICHHBIX B COOTBETCTBUM C (penepanbHbIMU 3aKOHAMH IOJHOMOYMSIMU  T10
NPEIOCTaBICHUIO TOCYJapPCTBEHHBIX YCIYT B YCTAHOBJIEHHOH cdepe AesTeNbHOCTH, U UX
JNOJKHOCTHBIX ~ JIML, OpraHu3aluii, NperycMOTpeHHbIX uyacThio 1.1 crateu 16
®enepanbHoro 3akoHa «OO0 opraHu3alMy OPEIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIUIAIBHBIX YCIYr», M HX paOOTHUKOB, a Takke (YHKIMOHAIbHBIX IIEHTPOB
NPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT U UX PA0OTHUKOBY;

- noctaHoBieHueM IlpaButenncrBa Poccuiickoin @enepanuu ot 20 Hosa0ps 2012 r.
Ne 1198 «O  denepasibHOM  TOCYAapCTBEHHONM  MH(MOPMAIMOHHOW  CHUCTEME,
obecrnieunBaroIe Mporece A0CyaeOHOTO (BHECYneOHOTO) OO0KajaoBaHUS pEHIeHUH U
nercTBuil (0€37eHCTBUSA), COBEPILICHHBIX MpPH MPEAOCTABICHUU TOCYAapCTBEHHBIX U
MYHULUMOAIBHBIX YCIYT».

Paznen 6. Oco0eHHOCTH BBINIOJHEHNS AAMUHUCTPATUBHBIX NMPOLETYP
(neiicTBUii1) B MHOTO(PYHKIIHOHAJILHBIX IIEHTPAX NMPeA0CTABJIEHMS
roOCyIapCTBEHHBIX 1 MYHUIIMIIAJIBHBIX YCJIYT

HNcuepnbiBaonmuii nepevyeHb aAMUHUCTPATUBHBIX NPOUeAyp (aeiicTBUIA)
NpH NpeJ0CTABJIEHUN MYHUIIMNIAIbHON yCIyru,
BBINOJIHAEMBbIX MHOTOQYHKIMOHAJIbHLIMHU HIEHTPAMH

6.1 MHOTrOQyHKIIMOHAJIBHBIN IIEHTP OCYIIECTBIISAET:

- uH(pOpMUpOBaHME 3asBUTENCH O TMOPSAKE MPEAOCTABICHUS MYHHUIUIAIBHON
yCIYyTH B MHOTOQYHKIIMOHAIHHOM IIEHTPE, IO HWHBIM BOINPOCAM, CBS3aHHBIM C
MPEAOCTABICHUEM MYHUIMIAIBHOW YCIYTH, & TAKXE€ KOHCYJbTHUPOBAHHUE 3asBUTENICH O
MOPSJIKE TPEIOCTABICHNUS MYHUIIUTIAIEHON YCIyTH B MHOTO()YHKITMOHATEHOM TIEHTPE;

- BbIJauy 3asBUTENIO PE3yJbTaTa NPEAOCTABICHUS MYHULHUIAIBHOW YCIYyTd Ha
OyMa)XHOM HOCHTENE, TMOATBEPKIAIONMINX CONEPKAHUE DICKTPOHHBIX JIOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(YHKIIMOHAIBHBIA IIEHTP MO pe3yJbTaTaM MpelOCTaBICHUS
MYHULIUMAIIBHOM YCIyTH, a TakXe BblJaya JOKYMEHTOB, BKJIIOYas COCTaBIICHHE Ha
OyMa)XHOM HOCHUTEJIE€ W 3aBEPEHHE BBIMTUCOK W3 WH()OPMAIMOHHBIX CUCTEM OPTaHOB,
MPEAOCTABISIOMINX MYHUIIUTIATBHBIE YCIIYTH;

- WHBIC MOPOLEAYpbl U JEUCTBUS, NpeaycMoTpeHHble DenepanbHbBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHuzaluu MOpPEeAOCTABICHUS TOCYAapPCTBEHHBIX U
MYHULUMAIBHBIX YCITYT.

B coorBercTBuM ¢ yacteio 1.1 crateu 16 @enepanbroro 3akona ot 27.07.2010 Ne
210-®3 «O06 opraHuU3aIy IPeIOCTABICHHS TOCYIAPCTBCHHBIX U MYHHUITUTIAITBHBIX YCITYT)



UL peaii3alii CBOMX (PYHKIMH MHOTO(YHKIIMOHAJbHbIE LEHTPbl BIPAaBE MPHUBIIECKAThH
VHBIE OpPTraHU3aLNH.

HNudopmupoBanue 3asBUTEICH

6.2. HudbopmupoBaHue  3asiBUTENS  MHOTOPYHKIMOHAJIBHBIMU  LIEHTpaMU
OCYIIECTBIISIETCS CJIEYIOIIMMU CIIOCO0aMu:

a) MOCPEJICTBOM IMPHUBJIECUEHHUSI CPEJICTB MAcCOBOM MH(OpManuu, a Takke IMyTeM
pa3MenieHus uHoOpManuu Ha OQUUUATBHBIX calTax M HH(DOPMAIMOHHBIX CTEHAAX
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB;

0) npu oOpalleHHH 3asBUTENsE B MHOTOQYHKIMOHAIBHBIM IEHTP JIMYHO, IO
TeneoHy, TOCPECTBOM MOYTOBBIX OTIPABICHUN JTUOO MO 3JIEKTPOHHOM MOYTE.

[Ipu nuyHOM oOOpaieHnu pabOTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MOAPOOHO
UHGOPMUPYET 3asiBUTEJEH [0 MHTEPECYIOUIMM MX BOIpPOCaM B BEXKJIMBOW KOPPEKTHOU
dopMe ¢ ucnosib30BaHUEM OQUIIMATIBLHO-/IEIOBOr0 CTUIS peur. PekoMeHayemoe Bpems
NPEIOCTaBICHUS] KOHCYJIbTAlMU - HE Oosiee 15 MHUHYT, Bpemsi OXKUAaHUS B O4YEpeaH B
CEeKTOpe MHPOPMHUPOBAHUS ISl TIOTyYeHUs UHPOPMALUA O MYHHMIIMIAJIBHBIX YCIyrax He
MOJKET MPEBBIMIATH 15 MUHYT.

OTtBer Ha TeneQOHHBIM 3BOHOK JOJDKEH HayuHATBCS C UWHGOpPMAIMH O
HAaUMEHOBAaHUM OpraHU3alMH, (aMUIUM, UMEHH, OTYECTBE M JIOJKHOCTH pabOTHHKA
MHOTO(QYHKIIMOHAIBHOTO LEHTpa, MPHUHSIBLIEro TeledOoHHBIN 3BOHOK. MHAMBHIYanbHOE
YCTHOE KOHCYJIbTUPOBAHHE MpU OOpallleHuu 3asBUTENs 10 TenedoHy pabOTHHUK
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa OCyIecTBIsIeT He Oosee 10 MuHYT;

B cnyuae ecnu 7151 OATOTOBKM OTBETa TpedyeTcst 6osee NpoI0IKUTEIEHOE BpEMS,
pabOTHUK MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OCYILECTBIISIOIINNA HHINBUAYATbHOE YCTHOE
KOHCYJIbTUPOBAHHE 110 TeIEPOHY, MOKET NMPEAJIOKUTD 3aBUTENIO:

U3JI0XKHUTh OOpalleHue B MUCbMEHHOU (popme (OTBET HampaBisieTcs 3asBUTEIIO B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B OOpaIllCHUH );

Ha3HAYUTh JPYroe BpeMs JIsl KOHCYJIbTaluH.

[Ipy KOHCYNbTUPOBAaHMM TIO THCBMEHHBIM OOpAlllEHUSIM 3asBUTEJIEH OTBET
HanpapysieTCsl B TUCbMEHHOM BHJIE B CPOK He mo3aHee 30 KajeHJapHbIX AHEH ¢ MOMEHTA
peructpauuu obpaiieHus B (opMe 3IEKTPOHHOIO JOKYMEHTa IO aApecy 3JIEKTPOHHOM
MOYTHl, YKa3aHHOMY B OOpaIl€HUH, MOCTYNHBIIEM B MHOTO(YHKIMOHAJIbHBIA IIEHTP B
(GopmMe 3IIEKTPOHHOTO JOKYMEHTa, U B INHCBMEHHOM (QopMe IO IMOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallleHWu, TOCTYNUBIIEM B MHOTOQYHKIMOHAJIbHBII LIEHTp B
MMMCbMEHHOH (hopme.

IIpuem 3asBJIeHUI 0 IPEAOCTABJICHNM MYHUIUNIAJIBHON YCJIYIH M HHBIX
JOKYMEHTOB, HE00X0AMMBbIX JIJIfl IPEI0CTABJICHUS MYHUIIMIIAJIbHOH yCJIYyTH
6.3. Ilpu nuyHOM oOOpameHnn 3asBUTENS B MHOTO(DYHKIIMOHATLHBIN IICHTP
COTPYIHUK, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB:
1) ycranaBnuBaeT JIMYHOCTb  3asBUTENII HA  OCHOBAaHMM  JIOKYMEHTA,

YAOCTOBEPSIIOIIETO €ro JIMYHOCTb, MPEJACTABUTENs] 3asABUTEIASl - HAa OCHOBAaHUU
JIOKYMEHTOB, YJOCTOBEPSIOIIMUX €ro JIMYHOCTh U MOJHOMOYMS (B cllydae OOpallleHHs ero
MpEeACTaBUTES );

2) npoBepsIeT NMPECTABICHHOE 3aBJICHUE U JJOKYMEHTHI HA IPEAMET:



- TEKCT B 3as1BJIEHUU MO/JIa€TCS MPOUYTEHUIO;

- B 3asBJICHUU YyKa3aHbl (amMuiusi, UMs, OTYECTBO (TIOCNIEHEE - MPU HAIUYUU)
¢uznyeckoro auua JM00 HAaMMEHOBaHUE IOPUIUUYECKOTO JIULIA;

- 3asIBJICHUE TOJMMCAHO YITOJTHOMOYEHHBIM JIULIOM;

- TPWIOKEHbl JOKYMEHTBI, HEOOXOAUMBIEC ISl MPEAOCTABICHUS MYHHUIMIAIbHON
YCIIyTH;

- COOTBETCTBUE JAHHBIX JOKYMEHTa, YAOCTOBEPSIOUIETO JHYHOCTh, JAHHBIM,
yKa3aHHBIM B 3asBJIEHUU U HEOOXOUMBIX IOKYMEHTAX;

3) 3amoyiHAET CBEOEHUs O 3asABUTENIE M TMPEACTABICHHBIX JOKYMEHTaX B
aBTomMaTu3vpoBaHHOM uHpopmanmonHoil cucremMe (AMC MHOTo(QyHKIMOHAIBHOTO
IICHTpA);

4) BbIIAET PACMHMCKY B TOJYYEHHHM JOKYMEHTOB Ha NPEIOCTaBIEHUE YCIYTH,
chopmupoBanHyio B AVIC MHOTO(YHKIIMOHAIEHOTO LIEHTPA;

5) uHbopMHUpyeT 3aiABUTENS O CPOKE MPEJOCTABICHHMS MYHUIIMIAIBHOM YCIYTH,
croco0ax rnosyyeHus: HHGOpPMAaIMK O XO0JI€ UCIIOJIHEHUS MYHULIUTIAIbHON YCITyTH;

6) yBeOMIIIET 3aABUTENII O TOM, YTO HEBOCTPEOOBAHHBIC JTOKYMEHTBHI XPaHATCS B
MHOTOQYHKIMOHATBHOM IeHTpe B TeueHue 30 gHeH, mociie dYero mnepenarTcs B
AJIMUHHUCTPAIHUIO.

6.4. 3asBieHre M JOKYMEHTHI, TMPUHATHIE OT 3asBUTENsl Ha TMPEJOCTABIICHUE
MYHUIIUTIAIIBHON YCIyTH, TepelaloTcs B AAMUHUCTpALMIO He mo3aHee 1 pabouero aHs,
CJIEIYIONIETO 3a THEM PETrUCTpalliy 3asBJICHUS U JIOKYMEHTOB B MHOTO(YHKIIMOHAIIHBHOM
[IEHTpe, TOCPEJCTBOM JIMYHOrO OOpalleHUsi 1O COMPOBOJUTEILHOMY DPEECTpy,
colepkalieMy JaTy M OTMETKY O Iepefade, o(GOpMIIEHHOMY B JBYX O3K3EMILIApaX.
VYKkazaHHBI peecTp 3aBepseTcs COTPYAHUKOM MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa W
nepefaeTcss CHEeUUANUCTy  AJAMUHUCTpAalMM 1oJ  noanuch. OIMH — 3K3EMIUIp
CONPOBOJUTEILHOTO PEECTpa OCTAETCSI B AJIMUHUCTpPAlMM U XPAHUTCA KaK JOKYMEHT
CTPOrOil  OTYETHOCTHM  OTACJIBHO  OT  JIMYHBIX  J€J, BTOPOM  XpaHHUTCS B
MHOTO(QYHKIIMOHATBHOM IIEHTpe. B 3asBlieHMH NpPOM3BOAUTCS OTMETKA C YKa3aHUEM
PEKBU3HUTOB PEECTPA, 10 KOTOPOMY IE€PE/IaHbl 3asIBIICHUE U IOKYMEHTBHI.

Boigaua 3asiBUTe/I10 pe3yJabTaTa NMpeaoCcTaABJIeHUS
MYHUIUNAJIBHON YCJIYTH

6.5. Ilpy HanMuuu B 3asBJICHUM O MPEIOCTABICHUM MYHULMNAIBHON YCIyru
yKa3aHUs O BbIJaye PE3YJIbTaTOB OKAa3aHUs yCIyTd Yepe3 MHOTO(YHKIIMOHATBHBIA TIEHTD,
AQMUHUCTpaMsl TepenaeT JAOKYMEHTh B MHOTOQYHKIMOHATBHBIA  IEHTp s
MOCTIEYIONICH BhIAAYX 3asBUTENIO (IIPEICTABUTEII0) CIIOCOOOM, COTJIACHO 3aKJIFOYEHHBIM
COTJIALIEHUSIM O B3aUMOJCHCTBHUM, 3aKIIOUYECHHBIM MEXAYy AJIMHHUCTpalued u
MHOTO(QYHKIIMOHATBHBIM  IIECHTPOM B TOpsAKe, yTBepkaeHHOM [locTaHoBieHHeM
IIpaButenscTBa PD® ot 27.09.2011 Ne 797 «O B3auMOACHCTBHM  MEXIY
MHOTO()YHKIIMOHATTBHBIMU LHEHTpaMHU PEeA0CTABICHUS rocyJ1IapCTBEHHBIX u
MYHULIUMAIBHBIX YCIYT U (PeAepalibHbIMU OpraHaMH UCTOJHUTENIbHONW BIIACTH, OPraHaMu
rOCYJapCTBEHHBIX BHEOIO/XKETHBIX (POHIIOB, OpraHamMu TOCYJAapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit ®denepanuu, opraHamMd MECTHOTO CaMOYIpaBJCHUS WU B
ClaydasiX, YCTaHOBJEHHBIX 3aKOHOJATEIbCTBOM Poccuiickoit denepanuu, MTyOIHMIHO-
MIPABOBBIMHU KOMITaHUAMIY (fanee - [Tocranosiienue Ne 797).


consultantplus://offline/ref=32135EA61BED171FCA708CCB6281354B1A7913F484B43AF0D168540EF5762FAFE9F7472020B441E9DA62B26CAET1sEM

Ilopssmok  ®  cpoku mepenaud  AJAMUHHCTpAME  TaKMX  JOKYMEHTOB B
MHOTO()YHKIIMOHAJBHBI LIEHTP ONPEAENSIIOTCS COrJAlleHWeM O B3aMMOJEHCTBUH,
3aKJIIOYEHHBIM MU B MOPsiAKE, ycTaHOBIeHHOM [loctanoBnenuem Ne 797.

IIpuem 3asBuTeneld sl BBIJAYM  JOKYMEHTOB, SBISIIOIIMXCS — PE3yJbTATOM
MYHULANIAIBHOW YCIYTH, B MOPAJIKE OYEPEAHOCTH MPU MOIYYEHUH HOMEPHOTO TAJIOHA U3
TEPMHUHAJIa 3JEKTPOHHOM oOuYepea, COOTBETCTBYIOLIErOo LEIM oOpalieHus, Jubo 1o
[IpeIBapUTEIILHON 3aIIUCH.

PaGoTHHK MHOTO(YHKIIMOHAIBHOTO LEHTPA OCYIIECTBISET CASAYIOMINE TEHCTBUSA:

YCTaHABIIMBAET JIMYHOCTh 3aBUTENS] HA OCHOBAaHMU JOKYMEHTA, YAOCTOBEPSIOLIETO
JUYHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit Penepanuu;

OpoBepsieT TMOJHOMOYMS TNpeJICTaBUTENs 3asBuTeds (B ciayyae oOpamieHus
NpeICTaBUTENS 3asIBUTENS);

ONpENEIIAET CTATYC UCTIOJIHEHN 3asaBieHus 3asBureins B [ C;

pacreyaTblBa€T pe3yJbTaT NPEAOCTABICHUS MYHULMUIIAJBHONM YCIYTM B BHUIE
HK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE M 3aBEpseT €ro ¢
UCIIOJIb30BAHUEM T€YaTH MHOTO(YHKIIMOHAIBHOTO IEHTpa (B MPEeAyCMOTPEHHBIX
HOPMAaTUBHBIMU MpPaBOBbIMU akTamu Poccuiickoii @enepauuu ciaydasx - Ie4aTd C
nzo0paxenueM ['ocynapcreeHHoro repda Poccuiickoii @enepanun);

3aBepsieT OK3EMIUISIP AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENEe ¢
UCIIOJIb30BAaHUEM T[€YaTH MHOTO(PYHKIMOHAIBHOTO IEHTpa (B MPEeayCMOTPEHHBIX
HOPMAaTUBHBIMHM I1IpaBOBbIMM akTamMu Poccuiickon ®enepanuu ciyyasgx - II€4aTu C
uzo0paxenueM ['ocynapcreenHoro repba Poccuiickoit @enepanun);

BBIIAET JIOKYMEHTHI 3asiBUTENIO, MPU HEOOXOAMMOCTH 3allpalllMBacT y 3asiBUTEI
IIOJIIMCH 32 KaXKJbI{ BbIIAHHBIN JOKYMEHT;

3aIpalivBaceT COIJIaCUE 3asBUTENSI HA YY4acTHE B CMC-OIPOCE I OLEHKU KadecTBa
NPEIOCTaBICHHBIX YCIYT MHOTO()YHKIIMOHAIBHBIM IIEHTPOM.
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ITpunosxenne Ne 1

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIMIIAIIBHON YCIIYTH
«CorilacoBaHue IPOBEICHUS NIEPEyCTPOICTBA
U (W) NeperIaHuPOBKH MOMEIICHUS

B MHOT'OKBAapTHUPHOM JIOME»

IIpaBoBbIe OCHOBAHUS NMPEAOCTABICHUS MYHUIUNIAJIBHON YCJIYTH

[IpenocraBinenue  MyHununaiabHoW  yciayru — «CorjacoBaHue — MPOBEICHUSA
nepeycTpoicTBa U (WIM) TEPEIIAaHUPOBKU TOMEIICHUS B MHOTOKBAPTHUPHOM JOME»
OCYIIECTBIISIETCS] B COOTBETCTBHH C:

- Kunmuugaeim kogekcom Poccuiickoit Denepanuu;

- OenepanbHbiM 3akoHOM oT 27 wmionsg 2010 r. Ne 210-d3 «O6 opranuzanuu
IPEIOCTABICHUS TOCY/IAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT»;

- noctaHoByieHueM IlpaButensctBa Poccuiickoit ®enepanuu ot 28 ampens 2005 r.
Ne 266 «O0 yTBepkaeHnn GOpMBbI 3agBICHHS O MIEPEYCTPONUCTBE U (MIJIH) MEepETIaHuPOBKE
KUJIOTO TIOMENIeHUss ¥ (OPMBbI JTIOKYMEHTa, MOATBEPXKIAIOIIETO MPUHSATHE PEUICHUS O
COTJIACOBAaHMH TIEPEYCTPOMCTBA U (WJIN) TIEPEINIAHUPOBKH KUIIOTO TTIOMEIICHUS»;

- pacniopsikenuem [IpaButensctBa Poccuiickoii @enepanun ot 17 nexadbps 2009 .
Ne 1993-p «O6 yTBepkKI€HUM CBOJHOTO MEPEUHS MEPBOOYEPETHBIX TOCYNAPCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT, IPEAOCTABISIEMBIX B JJIEKTPOHHOM BHUJIEY;

- YcraBa myHUIUNaibHOro oOpaszoBaHusi «PocnaBinbckuii paitoH» CMOJIEHCKOM
001acTu;

- HACTOAIIEr0 AJMUHHUCTPATUBHOTO PETJIAMEHTA.



ITpunosxenue Ne 2

K AIMUHHCTPATUBHOMY pPEIJIaMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
«CoracoBaHue NpoBEJCHUs IEPEYCTPONCTBA
U (UJIM) MEepeIUIaHuPOBKHU MIOMELICHUS

B MHOTOKBapTHUPHOM JIOME»

VYTBEPXJEHA
[TocranoBnenuem IIpaBurenscraa
Poccuiickoit ®enepanuu

ot 28.04.2005 Ne 266

®opMa 3asIBJICHUS 0 MepPeyCcTPoiicTBE U (MJIM) NepenJaHuPOBKe
JKIJIOT 0 TIOMeLeHH st

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPaBJICHU

MYHUIUIIAJIBHOT 0 00pa30BaHuUs)

3AABJIEHUE
0 MepeycTpocTBe U (WJIHM) MEPEIIAHUPOBKE KHUIIOTO TOMEILEHUS

oT

(yka3bIBaeTcsi HAHUMATEINb, JIMOO apeHIATOp, TUO0 COOCTBEHHHK YKUIOTO TTOMEIICHHSI, JTN0O COOCTBEHHUKU

KUJIOrO IIOMECUICHUA, HAXOAAIIECTOCA B 06H.[€I>1 COOCTBEHHOCTH JABYX U Gonee JIvI, B CiIydae, €CJIM HU OJUH

13 COOCTBEHHHKOB JTUOO0 MHBIX JII] HE YIIOJITHOMOYEH B YCTAHOBJIEHHOM ITOPAAKE NPEACTABIIATE UX I/IHTeperI)

HQI/IMC‘IaHI/IG. Z[J'ISI (1)I/IBI/I‘ICCKI/IX JINI YKA3bIBAKOTCA: (1)aMI/IJ'II/I$I, HnMs, OTYCCTBO, PCKBU3UTBHI JOKYMCHTA, YAOCTOBCPAIOLICTO
JIMYHOCTH (cepI/m, HOMCp, KEM U KOrJa BBI,Z[aH), MECTO KUTCJIBCTBA, HOMEP TeJ'IC(I)OHa; U IpEACTaBUTCIIA
q)HBquCKOFO Jinlla YKa3bIBAKOTCA: (1)aMI/IJ'II/I$I, UM, OTHECTBO IMPCACTABUTCIISL, PCKBU3UTBI AOBEPEHHOCTH,
KOTOpas MprujaaracTcs K 3asBJICHUIO.

Z[J'ISI OPpUANYCCKUX JIMI] YKa3bIBAOTCA: HAWMMCHOBAHHC, OPIraHU3ALIMOHHO-IIPABOBAA q)opMa, aJipeCc MeCTa
HAaXO0XIACHUA, HOMED Tene(b()Ha, (baMI/IJ'H/IH, HUMs, OTYCCTBO JIMIA, YIIOTTHOMOYCHHOI'O MPEACTABIATh MHTCPECHI



OPUANYCCKOro JnHa, € YKA3aHUEM PCEKBHU3UTOB HOKYMEHTA, YAOCTOBCPAIOIICTIO O3TH MPaBOMOYHA U
npujraracMoro K 3asBJICHULO.

Mecto HaXO0XACHU KHUJIOTO IMOMCIICHUA:

(yka3pIBaeTcs ONHEIN ajapec: cyobekT Poccutickoit deneparum,

MYHUIUIIAJIBHOC 06pa3OBaHI/Ie, ocejicHue, yiuia, 10M, KOpIyC, CTpOCHHE,

KBapTHpa (KOMHATa), HOIbE3, ITAXK)

CoOCTBeHHHK(H) )KHJIOTO TIOMEIIICHHUS

[Ipomry paspemnts

(mepeycTpoiCcTBO, NeperuIaHupPOBKY, IEPEyCTPOHCTBO U MePEIUIaHUPOBKY —
HY)KHOE yKa3aTh)
JKHJIOTO ITIOMEIICHUS, 3aHUMAaeMOT0 Ha OCHOBaHUU

(mpaBa COOCTBEHHOCTH, JI0TOBOpa HaiiMa,

JIOTOBOpa apeH bl — Hy’)KHOE YKa3aTh)
COrJIaCHO  MpuUJaraéMoMy TMpoeKTy (IpOeKTHON  JOKyMEHTaluu) TMepeycTpoiicTBa u  (WiIH)
NEePEIUIaHUPOBKHU JKUIIOTO TIOMEILEHUSL.

Cpoxk Mpou3BOICTBA PEMOHTHO-CTPOUTEIBHBIX padboT ¢ ” 200 r.
mo ”? 200 r.

PexxuM mpou3BOICTBa PEMOHTHO-CTPOUTENEHBIX padoT ¢ o
9acoB B JTHH.

O06s13y10Ch:

OCYILIECTBUTHh PEMOHTHO-CTPOUTEIIbHbIC PA0OTBI B COOTBETCTBHU C MPOEKTOM (IPOCKTHOM
JOKyMEHTAIeH );

oOecrieynTh CBOOOJHBIM JOCTYl K MECTy TPOBEACHHS PEMOHTHO-CTPOUTEIBHBIX padoT
JNOJDKHOCTHBIX JIMII OpraHa MECTHOTO CaMOYIPAaBJICHUS MYHHIMIIAILHOTO 0O0Opa3oBaHHs JIHOO
YIIOJHOMOYCHHOT'O UM OpraHa Jjis IPOBEPKHU Xoja padoT;

OCYILIECTBUTh PaOOThl B YCTAHOBJICHHBIC CPOKHM M C COOJIIOACHHEM COTJIACOBAHHOTO PEXKHUMA
MIPOBEJICHUS PadoT.

Cornacue Ha MepeycTporcTBO M (WIM) MEePEINIaHUPOBKY TOJIYYEHO OT COBMECTHO MPOKUBAIOIIMX
COBEPIICHHOJICTHUX  WICHOB  CEMbH  HAHUMATENs  JKWJIOTO  TOMEHIEHHWs 10  JIOTOBOPY

COIMAJILHOTO Haiima OT ” r. Ne
No damMuans, UM, OTYECTBO JloxymeHT, IMoamuce * OtMeTKa 0
n/m YI0CTOBEPSIOIIHI HOTapHaJIbHOM
JUYHOCTH (Ccepusi, HOMep, 3aBEpPEHUH
KEM M KOTJIa BBIJIaH) MMOIMUCEN JTUIT

1 2 3 4 5




* Jlogmucu CTaBATCA B MPUCYTCTBUM JIOJDKHOCTHOIO JIMIlA, MPHHUMAOMIETO JOKYMEHTBl. B HHOM ciiydae
MPEJICTABIACTCS OPOPMIIEHHOE B MMCHMEHHOM BHIE COTJIACHE YJIeHA CEMbHU, 3aBEPEHHOE HOTApUAIBHO, C MPOCTaBJICHHEM
OTMETKH 00 3TOM B Tpade 5.

K 3asgBinenuro npuiiararoTcsa CJICAyromue J0KyMCHTHI:
1)

(yka3bpIBaeTCs BUJ U PEKBU3HTHI MTPABOYCTAHABIIUBAIOIICTO TIOKYMEHTA Ha IepeycTpanBaeMoe U (WITN)
Ha JINCTaXx;

TieperuIaHupyeMoe JKIII0e TIOMeIeHHe (C OTMETKOM: IMOUIMHHUK WM HOTapHaIbHO
3aBepeHHast KOIHs))

2) mpoekT (MPOCKTHasi JOKyMEHTAIHs) MepeyCTPOCTBa U (MJIM) MEePEIUIAaHUPOBKU JKHIJIOTO MOMEIICHHUS
Ha JHUCTaX;

3) TEXHUYECKHI MAcCoOpT MepeycTpanBaeMoro © (WJIM) TeperyiaHupyeMOro JKHUJIOrO TOMEUICHUS
Ha JINCTax;

4) 3aKJII0YCHUE OpraHa MO OXpaHe MaMSATHUKOB apXUTEKTYphl, HCTOPHU M KYJIBTYPHl O JOIMYCTHMOCTH
MIPOBEJIEHUS NepeycTpoiicTBa U (WIN) NEeperIaHUPOBKY JKUIIOTO NMOMEIIEHUS (IIPEICTaBIsAETCs B Clydasx,
€CIM TaKoe >KWIOE IIOMEIIEHHE WIM JOM, B KOTOPOM OHO HaXOIUTCS, SBJISIETCS NaMATHUKOM
aApPXUTEKTYpPhl, ICTOPUU WU KYJIbTYphI) Ha JIUCTAX;

5) TOKYMEHTBI,  TOATBEPXKIAIONIMNE  COIJIACHEe  BPEMEHHO  OTCYTCTBYIOIIMX  WICHOB  CEMbH
HaHUMAaTeNlsd  Ha  [epeycTpocTBO M (WIM)  NEperjaHUpOBKY  JKMJIOTO  TOMEIICHHUS,
Ha JUCTax (MpU HEOOXOAUMOCTH);

6) UHBIE TOKYMEHTHI:

(moBepeHHOCTH, BBIITUCKHU U3 YCTABOB U Jp.)

Iloamucu nuil, MOaaBIINX 3asBJICHHE *:

« » 200 .

(mata) (Tmoamuch 3asBUTEIIS) (pacumdpoBka MOANUCH 3asIBUTEIS)
« » 200 .

(mata) (ToamUCh 3asBUTEI) (pacumdpoBKa MOAMUCH 3asIBUTEINS)
« » 200 T

(mata) (ToaIUCh 3asBUTEIS) (pacumdpoBka MOJNMUCH 3asBUTEINS)
« » 200 T

(mara) (TIoTMCh 3asIBUTEIS) (pacmmgpoBKa TOAIMCH 3asBUTENS)

* [Ipy NOJIBb30BAHUM HKUJIBIM IIOMEIIEHMEM HA OCHOBAHUH JOrOBOPa COLMAJIBLHOIO HaiiMa 3asBJIEHHE IMOANMCHIBAETCS
HaHMMATeJleM, YKa3aHHbIM B JI0TOBOPE B KAYECTBE CTOPOHBI, IIPH MOJIb30BAHUH YKUIIBIM IIOMEIEHMEM Ha OCHOBAHMMU JOTOBOpA
apeHIbl — AapeHgaToOpoM, IIPU IIOJb30BAHMU JKWIbLIM IIOMEIIEHHEM HA MpaBe COOCTBEHHOCTH — COOCTBEHHHKOM
(coOCTBEHHUKAMM).

(cemyrormue MO3UIIMA 3aMTOTHSIOTCS JOIDKHOCTHBIM JTUIIOM, IPUHSBIIHAM 3asIBIICHHE)

JIOKyMEHTBI ITPE/ICTABJICHBI HA IpuemMe ” 200 r.

Bxonsauiuii HoMep perucTpanuy 3asBIeHUS

Brigana pacnucka B OJTy4eHUN
JIOKYMEHTOB « ” 200 I.




Pacnmcky mosmyumnn «“ ”? 200 r.

(monmuck 3asiBUTEIIS)

(MOMmKHOCTB,

@.11.0. 10IKHOCTHOTO JIUIA, IPUHSABIIIETO 3asBJICHUE) (moamuce)



ITpunosxenune Ne 3
K AZIMUHUCTPaTUBHOMY pPETJIaMEHTY
NPEOCTaBICHUS] MyHULIUTIAIBHOW YCIYTH

«CorilacoBaHue NpOBEJCHUS IEPEYCTPONCTBA
U (UJIM) TIEPETNIAaHUPOBKY ITOMEIEHUS

B MHOTOKBAapTUPHOM JIOME

d)opMa JOKYMEHTA, NOATBEPRIAIOLLICT 0 IPUHATHE PCIICHUSA 00 oTKAa3e

(brtank oprana,
OCYIIECTRIBTFOITIETO
COITIACOBAHKIE)

JKIJTIOTNO/HEIIION 0 TMOMEIIICHUS

PEIIEHNE

B COIVIACOBAHMH T1ePEYCTPOHCTBA U (WIH) IePeIIAHMPOBKU

00 OTKa3e B COITIACOBAHNH TIEPEYCTPOICTRA U (JTH) TIEPEIUIaHAPOBKA

B cea3u Cc ofpauleHreM

YKIJIOTO/HEKIIIOTO TIOMEIIEHIS

(. 1.0. OMBMUECKOTO JMila, HaMMEHOBAHVE OPUIMUECKOTO

JMila — 3asgBUTEIS)

O HaMepeHMM IMPOBECTM MEePEyCTPOMCTBO M (M) [IEPEeIUIaHMPOBKY X/IOT'O/HEXAIIOTO

roMeneHMA 10 alpecCy:

Ha OCHOBaHWMI:

(HEHYXHOE BaUepPKHYTh)

, BaHMMaeMOoTO ([IpMHaJIeXalero)
(HEHYXHOE BaUepKHYTH)

Ha IepeyCcTparBaeMoe U

(BMIO M PEKBUBUTH [MPABOYCTAHABIIMBAIIIETO IOKYMEHTA
(vym1)

NeperviaHrpyeMOe XJI0e /HEXMIIOE TIOMELIEHYE )

o pes3yJibTaTaM PacCMOTPEHVS

OTKaze B POBEIEHVI

10 OCHOBaAHMAM:

MIPENCTaBJIEHHEIX IOKYMEHTOB IIPMHATO pelleHre o0

Ne myHkra
AJIMUHUCTPATUBHOTO
periaMeHTa

HaumenoBaHnue ocHOBaHUS JJ1s OTKa3a B
COOTBCTCTBHH C CAUHBIM CTaHAApTOM

Pazbscuenue IIPUYHH OTKa3a B
NpeaoCTaBJICHUN YCIYTI'U

[TonnyHkr 1 myHkra
2.17

He IpeACTaBJICHbI JOKYMCHTHI,
0053aHHOCTD I10 NpeaACTaBJICHHUIO KOTOPBIX
C BO3JIOKCHA HaA 3a4BUTCIIA

Yka3bIBaeTcs
HCUYEPIbIBAIOIINN TEPEUCHb HE
MPEJICTABJICHHBIX 3asBUTEIEM
JIOKyMEHTOB, 0053aHHOCTb 110
MPEACTABICHUIO KOTOPBIX C
BO3JI0KEHA Ha 3asBUTEIS

[ToanmyHKT 2 myHKTa
2.17

[TocTyrnuieHne B opraH, OCyIIECTBIISIOINN
COTJIaCOBAaHUE, OTBETA OpPraHa
roCylapCTBEHHOM BJIACTH, OpraHa
MECTHOTO CaMOYTIPaBJICHUs JTHO0
MIOABEIOMCTBEHHON OpraHy
roCy/lapCTBEHHOM BJIACTHU UJIM OpPraHy
MECTHOTO CaMOYITPaBJIEHUS OpraHU3aluu
Ha MEXXBEJIOMCTBEHHBII 3aI1poc,
CBHUJIETEJILCTBYIOLIETO 00 OTCYTCTBUU

Vka3siBaeTcs
MCYEPIBIBAIOIINIA TTepeueHb
OTCYTCTBYIOIIUX TOKYMEHTOB
U (1) nHpOpMaLuH,
HEOOXOIUMBIX JUIS
MIPOBEJICHUS TIEPEyCTPONUCTBA U
(Wnn) meperuTaHuPOBKU
MIOMEIIICHUS B
MHOTOKBAPTHUPHOM JIOME B




JOKyMeHTa U (W1n) uHdopMaIuu,
HEOOXOAUMBIX JUISI TPOBEACHUS
MIEpPEYCTPOMCTBA U (UJIN) EPETIIaHUPOBKH
MIOMEUICHHUS B MHOTOKBAPTHPHOM JIOME B
COOTBETCTBHH ¢ 4acThio 2.1 craTbu 26 JKK
P®D, ecin cOOTBETCTBYIOIIMI JOKYMEHT HE
ObLJI MIpeICTaBIIEH 3asBUTEJIEM I10
COOCTBEHHOM WHUIIMATUBE

COOTBETCTBHM C 4acThio 2.1
crateu 26 JKK PD, ecou
COOTBETCTBYIOLIUN JOKYMEHT
He ObLT MpeICcTaBIeH
3asBUTEJICM 110 COOCTBEHHOM
WHMI[MATUBE

[ToanyHkT 3 myHKTa [IpencraBnenue NOKyMEHTOB B
2.17 HEHaJJIeXKalllui opra

VYka3zpiBaeTcs
YIIOJIJHOMOYEHHBIA OPraH,
OCYILECTBIISIOMINI
COTJIACOBAaHUE, B KOTOPBIN
IIPEACTABIIIFOTCS JOKYMEHTBI

[TonnyHkT 4 myHKTa HecooTtBercTBue nmpoekra nepeycTporucTna
2.17 1 (W1n) neperIiaHupOBKY IOMEIICHUS B
MHOTOKBAapTUPHOM JIOME TPeOOBAHUSIM
3aKOHOJATEIbCTBA

Yka3biBaeTcs
VCYEPIIBIBAKOIINI IIEPEUEHD
OCHOBAHUH HECOOTBETCTBUSA
MPOEKTa NEePEyCTPOUCTBA U
(unn) meperuIaHupPOBKU
MOMEIIEHHUS B
MHOTOKBAPTUPHOM JIOME
TpeOOBaHUSIM
3aKOHOJATEIbCTBA

HornosHuTebHas MHGopMals :

BbI BrpaBe MOBTOPHO 0OpaTiThCs B AZIMUHUCTPALMIO C 3asBIICHHEM O MPEIOCTARICHNN MYHULIATIATBHOM

YCIYTM TIOCTIE  YCTpaHEH!s YKa3aHHBIX HApYILICHHIA.

JlaHHBI OTKa3 MOXKET ObITh 0OXKATIOBaH B JIOCY/ICOHOM IMOPSIIKE ITyTeM HAIpPaBJIEHHS Karo0bl B AIMHHHICTpALHIO,

aTakoKe B CyZIE0HOM MOPSITIKE.

CreneHmsa

&HorxkaocTe 1 @./1.0. COTPyIHMKA, IIPMHABLETO 00 BJIEKTPOHHOM ITOHONMUCHK

peleHre &
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K AZJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MyHULIUIIATBHON YCIYTH
«CorlacoBaHue IPOBEJCHUS IEPEyCTPOICTBA
U (WIM) NeperIaHuPOBKH ITOMEILEHUS

B MHOT'OKBAapTHUPHOM JIOME»

I'maBe MyHunumnansHOro odpasoBanus «PociaBibCckuit
paiion» CMouieHcKo# o0nactu

(vHMIMAIBL, haMuIIIHs)

(YKa3bIBaIOTCS PEKBU3UTEI 3asIBUTENIS, HOMEpa Telne(hOHOB)

3asBIIcHUE
0 BbIJIaue qyOJMKaTa JOKYMEHTA, SBISIIONIETOCS PE3yIbTaTOM MPEI0CTABICHUS
MYHUIIUIAIBHON YCIyTH

[Ipoury BeIaTh AyOIMKAT

(Ha3BaHME PEKBU3UTHI JOKYMEHTA)

B CBA3H C

(KpaTKo OMMCHIBAETCS MPUYUHA, IPUBEAIIAS K HEOOXOANMOCTH IOy4eHHs TyOnrKaTa)

(mara) (moamuck)
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K AZJMUHUCTPATUBHOMY PEIJIAMEHTY
[IPEIOCTABJICHUS MyHULIUIIATIBHON YCIYTH
«CoriiacoBaHue NpOBEJCHU IEPEYCTPONCTBA
U (WIM) NeperviaHupOBKU MTOMELEHUS

B MHOTOKBAapTHUPHOM JIOME»

I'maBe mynununansHoro o0pasoBanus «PocnaBnbckuii
paiton» CMoJieHCKOH 00macTH

(vHMIMAIBL, haMIITHs)

(YKa3bIBaIOTCSl PEKBU3UTEI 3aIBUTENS, HOMEpa Teae(hOHOB)

3asBIICHUE
00 MCTIPaBJICHUH OTIEYATOK U (WJIM) OTHOOK B JIOKYMEHTE, SIBJISIOIIETOCS Pe3yIbTaTOM
IPEAOCTARICHUS MYHULIUTIAIBHON YCITyTH

B texcte
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	Раздел 1. ОБЩИЕ ПОЛОЖЕНИЯ
	Предмет регулирования Административного регламента
	Раздел 2. СТАНДАРТ предоставления   МУНИЦИПАЛЬНОЙ УСЛУГИ
	2) решение об отказе в согласовании проведения переустройства и (или) перепланировки помещения в многоквартирном доме.
	2.8. Результат предоставления муниципальной услуги может быть получен:
	- в Комитете на бумажном носителе при личном обращении;
	- в МФЦ на бумажном носителе при личном обращении;
	- почтовым отправлением;
	- на ЕПГУ, РПГУ, в том числе в форме электронного документа, подписанного электронной подписью.
	Срок предоставления муниципальной услуги, в том числе с учетом необходимости обращения в организации, участвующие в предоставлении муниципальной услуги
	Правовые основания для предоставления муниципальной услуги
	2.10. Правовые основания предоставления муниципальной услуги закреплены в приложении № 1 к настоящему Административному регламенту.
	Перечень нормативных правовых актов, регулирующих предоставление муниципальной услуги (с указанием их реквизитов и источников официального опубликования), размещается на официальном сайте Администрации, на ЕПГУ, РПГУ.
	Комитет обеспечивает размещение и актуализацию перечня нормативных правовых актов, регулирующих предоставление муниципальной услуги, на официальном сайте Администрации.
	Исчерпывающий перечень документов, необходимых в соответствии с законодательными или иными нормативными правовыми актами для предоставления муниципальной услуги с разделением на документы и информацию, которые заявитель должен представить самостоятель...
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	2.18. Услуги, которые являются необходимыми и обязательными для предоставления муниципальной услуги:
	1) подготовка и оформление в установленном порядке проекта переустройства и (или) перепланировки переустраиваемого и (или) перепланируемого помещения в многоквартирном доме;
	2) оформление документа, удостоверяющего права (полномочия) представителя, в случае, если за предоставлением услуги обращается представитель заявителя;        3) оформление согласия в письменной форме всех членов семьи нанимателя (в том числе временно...

	2.25. Основными показателями доступности предоставления муниципальной услуги являются:
	- наличие полной и понятной информации о порядке, сроках и ходе предоставления муниципальной услуги в информационно-телекоммуникационных сетях общего пользования (в том числе в сети «Интернет»), средствах массовой информации;
	- возможность получения заявителем уведомлений о предоставлении муниципальной услуги с помощью ЕПГУ;
	- обеспечение беспрепятственного доступа к помещениям, в которых предоставляется муниципальная услуга;
	- транспортная доступность к местам предоставления муниципальной услуги.
	2.26. Основными показателями качества предоставления муниципальной услуги являются:
	- своевременность предоставления муниципальной услуги в соответствии со стандартом ее предоставления, установленным настоящим Административным регламентом;
	- минимально возможное количество взаимодействий гражданина с должностными лицами, участвующими в предоставлении муниципальной услуги;
	- отсутствие обоснованных жалоб на действия (бездействие) сотрудников и их некорректное (невнимательное) отношение к заявителям;
	- отсутствие нарушений установленных сроков в процессе предоставления муниципальной услуги;
	- отсутствие заявлений об оспаривании решений, действий (бездействия) Администрации, Комитета, их должностных лиц, принимаемых (совершенных) при предоставлении муниципальной услуги, по итогам рассмотрения которых вынесены решения об удовлетворении (ча...
	Иные требования, в том числе учитывающие
	особенности предоставления муниципальной услуги в многофункциональных центрах, особенности предоставления муниципальной
	услуги по экстерриториальному принципу и особенности
	предоставления муниципальной услуги в электронной форме
	2.27. Заявитель предоставляет документы в Администрацию либо через многофункциональный центр в соответствии с заключенным Соглашением.
	Заявитель вправе обратиться за предоставлением муниципальной услуги и подать документы, указанные в пункте 2.11 настоящего Административного регламента, в электронной форме через ЕПГУ, РПГУ с использованием электронных документов, подписанных электрон...
	В этом случае заявитель или его представитель авторизуется на ЕПГУ посредством подтвержденной учетной записи в ЕСИА, заполняет заявление о предоставлении муниципальной услуги с использованием интерактивной формы в электронном виде.
	Заполненное заявление о предоставлении муниципальной услуги отправляется заявителем вместе с прикрепленными электронными образами документов, необходимыми для предоставления муниципальной услуги, в Администрацию. При авторизации в ЕСИА заявление о пре...
	Результаты предоставления муниципальной услуги, указанные в пункте 2.7 настоящего Административного регламента, направляются заявителю, представителю заявителя в личный кабинет на ЕПГУ в форме электронного документа, подписанного усиленной квалифициро...
	В случае направления заявления посредством ЕПГУ результат предоставления муниципальной услуги также может быть выдан заявителю на бумажном носителе в многофункциональном центре в порядке, предусмотренном пунктом 6.5 настоящего Административного реглам...
	2.28. Администрация обеспечивает информирование заявителей о возможности получения муниципальной услуги через ЕПГУ, РПГУ.
	2.29. Электронные документы представляются в следующих форматах:
	а) xml - для формализованных документов;
	б) doc, docx, odt - для документов с текстовым содержанием, не включающим формулы (за исключением документов, указанных в подпункте «в» настоящего пункта);
	в) xls, xlsx, ods - для документов, содержащих расчеты;
	г) pdf, jpg, jpeg - для документов с текстовым содержанием, в том числе включающих формулы и (или) графические изображения (за исключением документов, указанных в подпункте «в» настоящего пункта), а также документов с графическим содержанием.
	Допускается формирование электронного документа путем сканирования непосредственно с оригинала документа (использование копий не допускается), которое осуществляется с сохранением ориентации оригинала документа в разрешении 300 - 500 dpi (масштаб 1:1)...
	- «черно-белый» (при отсутствии в документе графических изображений и (или) цветного текста);
	- «оттенки серого» (при наличии в документе графических изображений, отличных от цветного графического изображения);
	- «цветной» или «режим полной цветопередачи» (при наличии в документе цветных графических изображений либо цветного текста);
	- сохранением всех аутентичных признаков подлинности, а именно: графической подписи лица, печати, углового штампа бланка;
	- количество файлов должно соответствовать количеству документов, каждый из которых содержит текстовую и (или) графическую информацию.
	Электронные документы должны обеспечивать:
	- возможность идентифицировать документ и количество листов в документе;
	- для документов, содержащих структурированные по частям, главам, разделам (подразделам) данные и закладки, обеспечивающие переходы по оглавлению и (или) к содержащимся в тексте рисункам и таблицам.
	Документы, подлежащие представлению в форматах xls, xlsx или ods, формируются в виде отдельного электронного документа.
	2.30. При предоставлении муниципальной услуги в электронной форме заявителю обеспечиваются:
	1) получение информации о порядке и сроках предоставления муниципальной услуги;
	2) формирование заявления;
	3) прием и регистрация Администрацией заявления и иных документов, необходимых для предоставления муниципальной услуги;
	4) получение результата предоставления муниципальной услуги;
	5) получение сведений о ходе рассмотрения заявления;
	6) осуществление оценки качества предоставления муниципальной услуги;
	7) досудебное (внесудебное) обжалование решений и действий (бездействия) Администрации либо действия (бездействия) должностных лиц Администрации, Комитета, предоставляющих муниципальную услугу, либо муниципального служащего.
	Раздел 3. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСВИЙ), ТРЕБОВАНИЯ К ПОРЯДКУ ИХ ВЫПОЛНЕНИЯ, В ТОМ ЧИСЛЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР В ЭЛЕКТРОННОЙ ФОРМЕ
	Исчерпывающий перечень административных процедур

	Раздел 4. ФОРМЫ КОНТРОЛЯ
	ЗА ИСПОЛНЕНИЕМ АДМИНИСТРАТИВНОГО РЕГЛАМЕНТА
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений настоящего административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услу...
	4.1. Текущий контроль за соблюдением и исполнением должностными лицами Администрации, муниципальными служащими учета положений настоящего Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниц...
	Текущий контроль осуществляется путем проведения проверок соблюдения и исполнения должностными лицами и муниципальными служащими положений настоящего Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоста...
	Порядок и периодичность осуществления
	плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	4.2. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок, выявление и устранение нарушений прав заявителей, принятие решений и подготовку ответов на их обращения, содержащие ж...
	Плановые проверки осуществляются на основании годовых планов работы Администрации, утверждаемых Главой муниципального образования. При плановой проверке полноты и качества предоставления муниципальной услуги контролю подлежат:
	соблюдение сроков предоставления муниципальной услуги;
	соблюдение положений настоящего Административного регламента;
	правильность и обоснованность принятого решения об отказе в предоставлении муниципальной услуги.
	Основанием для проведения внеплановых проверок являются:
	получение от государственных органов, органов местного самоуправления информации о предполагаемых или выявленных нарушениях нормативных правовых актов Российской Федерации, муниципальных нормативных правовых актов);
	обращения граждан и юридических лиц на нарушения законодательства, в том числе на качество предоставления муниципальной услуги.
	Ответственность должностных лиц
	за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3. По результатам проведенных проверок в случае выявления нарушений положений настоящего Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, виновные муниципальные служащи...
	Персональная ответственность должностных лиц Администрации, муниципальных служащих за правильность и своевременность принятия решения о предоставлении (об отказе в предоставлении) муниципальной услуги закрепляется в их должностных инструкциях в соотве...
	Требования к порядку и формам контроля
	за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4. Граждане, их объединения и организации имеют право осуществлять контроль за предоставлением муниципальной услуги путем получения информации о ходе предоставления муниципальной услуги, в том числе о сроках завершения административных процедур (дей...
	Граждане, их объединения и организации также имеют право:
	направлять замечания и предложения по улучшению доступности и качества предоставления муниципальной услуги;
	вносить предложения о мерах по устранению нарушений настоящего Административного регламента.
	4.5. Должностные лица Администрации принимают меры к прекращению допущенных нарушений, устраняют причины и условия, способствующие совершению нарушений.
	Информация о результатах рассмотрения замечаний и предложений граждан, их объединений и организаций доводится до сведения лиц, направивших эти замечания и предложения.
	Раздел 5. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ), ОРГАНА ПРЕДОСТАВЛЯЮЩЕГО МУНИЦИПАЛЬНУЮ УСЛУГУ, А ТАКЖЕ ИХ ДОЛЖНОСТНЫХ ЛИЦ, МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ

	Органы местного самоуправления, организации и уполномоченные
	Выдача заявителю результата предоставления
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